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Ne 210-®3 «O6 opraHusaumMm nNpefocTaBeHUss rocyAapCTBEHHbIX M MYHULMMANbHbIX
ycnyr», defepasibHbiM 3aKOHOM 0T 02 mad 2006 Ne 59-®P3 «O nopsgke paccMOTPeHUs
obpaLleHunin rpaxxaaH Poccuiickor ®defepauumns, Y CTaBoM MyHMUMNALHOIO 06pa3oBaHns
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MOCTAHOBIJIAET:

1. Y1BepauUTb AAMUHUCTPATUBHBIA perfameHT npefocTaBieHns MyHULMNanIbHOW
ycnyrun «llepeBof XUIoro NoMeLLeHNs B HEXKMM0E NMOMELLEHNE U HEXKNIOTO NMOMELLEHNS B
XXI0E MOMELLEHME» COrNIaCHO NPUMIOXEHNIO.

2. HacTtosiee noctaHOB/eHME MOANEXUT 0Ny6/IMKOBaHUIO Ha OuLMaIbHOM caiiTe
AamnHucTpaummn bepasHcKoro ropofckoro okpyra https://berdyansk.gosuslugi.ru.

3. KOHTpO/Ib 3a WCMOSIHEHWEM HACTOALLEro MOCTaHOB/IEHMSI BO3/IOXKWTbL Ha
3amecTuTens Mnasbl MO BOMPOCaM roPoACKOro X03ancTBa.

4. HacTosee MOCTaHOB/IEHNe BCTYMaeT B CW/IY CO AHA €ero ofuumanbHoro
ony6/IMKOBaHMS.

["naBa bepAsaHCKOro
ropoACKOro oKpyra A.®. CayneHko



[MpunoxeHne

K NOCTaHOB/IEHMIO AMUHUCTpaLUK
bepasHCKoro ropoAckoro okpyra
oT 28 nioHa 2024 Ne 01-12711

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUSI MYHUIIUITAJIBHOM YCJIYTH «(IIEPEBO/JI ’KUJIOT'O
IHOMEIIEHUA B HEXKUJIOE IOMEINEHUE 1 HEKHUJIOT'O
INHOMEIIEHUSA B KNJIOE IOMEILIEHUE»

. O01mHe moJ10KeHus

1. MpeameT perynmpoBaHua AOMUHUCTPATUBHOIO pernameHTa:

1.1.  ALMUHUCTPATMBHbLIA pernaMeHT npegocTaBfeHns  MyHUUMNANbHOW  YCyru
«[epeBof XWUNOro MOMELLEHNUS B HEXWI0e MOMELLEHNE W HEXWUIOro MOMELLEHUS B XKWUNOE
nomeLleHme» (fanee COOTBETCTBEHHO - AAMWHUCTPATUBHLIA pernameHT, MyHULMNanbHas
ycnyra) ycTaHaB/MBaeT NopsgoK M cTaHAapT npegocTasneHns MyHUUUNaIbHOW YCyru.

ALMVHUCTPATMBHBINA pPernaMeHT ornpefenseT MopsfoK, CPOKM W Moc/efoBaTe/bHOCTb
BbINOSIHEHWS aAMUHUCTPATMBHBLIX Mpouesyp MO MpeaocTasieHnto MyHUUMNANbLHON yenyru,
TpeboBaHUA K MOPSAAKY WX BbINO/HEHWA, B TOM 4YWC/ME OCOGEHHOCTM  BbIMOSHEHUS
aAMUHUCTPATUBHBLIX MPOLeAyp B 3/1EKTPOHHOW (opme, a Takke OCOOEHHOCTM BbIMOSHEHUA
aAMWHUCTPATUBHBLIX  Mpouesyp B MHOMOMYHKUMOHANbHBIX  LEHTpax npefocTaBieHuns
roCyZlapCTBEHHbIX W  MyHUUMNANbHbIX ycnyr (ganee — MOL), (opmbl  KOHTpONA 3a
npefocTasnieHnemM MyHUUMNanbLHOM ycnyru, 4ocyaebHbI (BHeCYAeOHbIN) MopafoK 06XKanoBaHNA
peLleHnii n fencTenia (6e3aencTenin) AgMUHUCTPaLMn bepasHCKOro ropofAckoro okpyra (ganee -
ALMUHUCTPaALMS), paboTHNKOB ML,

MpaBoBble OCHOBaHUA MNpefoCTaBneHMs  MyHULMNANIbHOW  YCNyru  3akpensieHbl B
MpunoxeHun Ne 2 K HacTosAwemMy AGMUHUCTPATUBHOMY PernameHTy.

1.2.  Kpyr 3asBuTenei:

MyHuUMNanbHas  ycnyra — NpPeAocTaBnseTcd  COOCTBEHHWMKY — MOMeLleHus B
MHOTOKBapTUPHOM OME U/IM YNOJTHOMOYEHHOMY UM uLy (fanee - 3asBUTENb).

1.3. TpeboBaHVA K MOPAAKY WMHPOPMMPOBAHWA O NpeaocTaBfieHn MyHUUMNaIbHOM
yCnyru:

1.3.1. VHoopmauus O nNOpsLKE W YC/OBUAX WH(OPMUPOBAHUSA MPeLOCTaB/IEHUS
MyHUUMNaNBLHOW YCNYr NpeaocTaBiseTcs:

- cneynanMcTom AZMUHUCTPALMK NPY HENOCPeACTBEHHOM 06paLLeHN 3ai9BUTENSA UK ero
npeactasutens B AMUHUCTPALMIO WX NOCPEACTBOM TeneOHHOW CBA3W, B TOM YKUC/e NyTem
pasMelleHns  Ha  ojuumanbHoM  calTe  ALMUHWACTpaUUM B UH(OPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «/HTepHeT» (fanee - opuumanbHbli cainT AAMUHUCTpaLMK);

- NyTem pasMelleHns B hefepasibHOM rocyAapCTBEHHON WMHMOPMALMOHHOW CUCTEME
«ENHBIA NOpTa rocyapCTBEHHbIX Y MyHULMNaNbHbIX Yenyr (PyHKUmin)» (ganee - EMTY);

- NyTeM pa3MeLLeHNs Ha PervoHasibHOM MopTaie rocyAapCTBEHHbIX U MYHULMNIbHBIX
ycnyr (manee - PIMIY), B cnyyae ecnu TakoW MnopTan Cco3faH WUCMOMHUTENbHLIM OpraHoM
rocyfapCTBeHHO BnacTh cy6bekToB Poccuinickoin deaepaumu;



- NyTeM pasMeLLeHns Ha WMH(OPMAaLMOHHOM CTeHAe B MOMELLEeHUM YMOSIHOMOYEHHOI0
opraHa, B MH(OpMaLMOHHbIX MaTepuanax (bpoLutopbl, OYKIeTbl, IMCTOBKN, NaMATKN);

- NyTeM Ny6AnKaLmMm MHPOPMaLMOHHbLIX MaTeprasnoB B CPeLCTBax MaccoBOM MH(opMaLmu;

- MOCpPeACTBOM OTBETOB Ha MUCbMeHHbIe 06paLLleHus;

- cOTpyaHukoM otgena M®PLL B COOTBETCTBMM C TMYHKTOM 6.3 HacToALLero
ALMUHUCTPATUBHOIO perfiaMeHTa.

OTBeT Ha TeNneqOHHbIA 3BOHOK [JO/HKEH COAepXaTb WH(OpMaumo 0 HavMeHOBaHUM
ALMUHUCTPALMK, B KOTOPbIA 06paTWCcs 3asBuUTe/b, (hamMuamnio, UMsi, 0TYECTBO (NocnefHee - npu
Ha/IMYMnN) U AOMHKHOCTb CNeuuanncTa, NPUHABLLErO TeneOoHHbIA 3BOHOK. Mpu HEBO3MOXHOCTY
MPUHABLLErO 3BOHOK CreumasmucTa CaMOCTOSTe/IbHO OTBETUTb Ha MOCTaB/ieHHble BOMPOChI
TeneOHHbINA 3BOHOK MepeagpecoBbiBaeTca (NMepPeBOAUTCS) Ha ApYroe AO/MHKHOCTHOE NNLO WK
obpaTuBLLEMYCA TPpaXXLaHWHY cO0bLLaeTcs HoMep TesledhoHa, N0 KOTOPOMY OH MOXET MOSy4uTb
HeobXo4MMYI0 MH(OPMALMIO.

B cnyyae noctynneHus oT 3asaBuUTeNd 06palleHns B MUCbMEHHOW (3/1eKTPOHHOW) (hopme
OTBET Ha 06palLleHNe HarpaBnseTCa Takke B MUCbMEHHOW (3/1IEKTPOHHOW) hopMe He nosgHee 30
Ka/leH4apHbIX AHel CO AHA peructpauymmn obpauwieHus. Mpy HanpaeieHWM OTBETa YKasblBaeTCs
[AO/MKHOCTb N1La, NMOAMUCABLLEro OTBET, a Takke (damMunna, UMs, 0TYeCTBO (MocnesHee - npwu
Han4mmn) 1 Homep TenedoHa UCMONMHUTENS.

1.3.2. CnpaBoyHass UH(OpMaLMA 0 MECTOHaxXOXAeHUW, rpadurike paboTbl, KOHTaKTHbIX
TenegpoHax ALMUHUCTpaUUK, agpeca 3MeKTPOHHOW NoYTbl AAMWHUCTPaUMM pasMelleHa Ha
ouumansHoOM canite AgMmuHucTpaumun, ENCY, PIATY.

CnpaBoyHas MHpopMaLmsa 0 MECTOHAXOXAEHUN, rpadnuke paboTbl, KOHTaKTHbIX TenedpoHax
M®L]| pa3mellieHa Ha orumansHoM caiiTe MOL.

2. Crangapr npenocraBiaeHuss MyHMIMIIAJIBbHOU YCJIYTH

2.1. HanmeHoBaHve MyHULMMNAIbHON YCYT:

«[1epeBop >XNT0ro NOMELLEHUA B HEXI/I0e NMOMELLEHME U HEXIMNIOTO NMOMELLEHNS B XKWUN0e
NMoMeLLieHMe».

2.2. HanmeHoBaHMe opraHa, npefocTaBnaroLwero MyHULMNaIbHYO YCnyry:

ALMUHUCTpaums BepAsHCKOro ropoAcKoro okpyra 3amnopoXXckoil obnactu (panee —
AOMUHUCTPaUMSA) - CTPYKTYpHOe nogpasgeneHne AAMUHWACTPauUM OTAeNn  apXUTEKTYpbl W
rpagoctponTenbcTa AGMUHUCTPALMN BepaaHCKOro roposckoro okpyra (ganee — Otaen).

M®L] yyacTByeT B npegocTasieHnt MyHULUNaIbHOW YCYr B YacTu:

- MH(OPMMPOBAHMA NO BOMPOCaM MpesocTasieHns MyHUUMNaNbLHOR YCNyru;

- Npuema 3asBeHNIA 1 JOKYMEHTOB, HEOOXOANMbIX A4/15 NpeAocTasieHns MyHULmMnaabHom
ycnyru;

- BblJaun pesynbrara npefocTasneHns MyHULUNaN6HOR yCnyru.

2.3. B npepocTtaBneHn MyHUALMNANbHON YCAYrM B pamkKax MeXBeLOMCTBEHHOIO
MH(OPMaLMOHHOIO  B3aUMOLENCTBUA  yyacTByeT ®PefiepasibHas cyba rocyfapCTBeHHOM
perucTpauuu, Kagactpa u kaptorpaduu, ®efepansHas Hanorosas cnyxxba, cneLmanm3vpoBaHHble
rocyfapCTBeHHbIe N MyHULMNa/bHbIE OpraHM3aLMmn TEXHUYECKOW MHBEHTapM3aLun.

3asaBuTeNb BNpaBe NoAaTh 3adB/IeHNe 0 nepesoje nomMeLLeHnsa yepe3 M®L| B COOTBETCTBUU
C cornalleHneM 0 BammogencTaum mexay M®OLL n AgMUHUCTpaLUmMK, NOYTOBLIM OTNPaBNEHNEM
nnu ¢ nomowbto EMMCY, PITCY no ¢gopme B cooTBeTCTBUAN C [MprnoxeHnem Ne 3 K HaCTOALLEMY
AILMVHUCTPATUBHOMY pernameHTy.

3anpelyaetcs Tpeb6oBaTb OT 3asBUTENA OCYLLECTB/IEHWUA [AENCTBWIA, B TOM 4uche
COrnacoBaHuii, HeoOXOAMMBIX AN NofydeHUs MyHUUMNANbHOM YCNYrn WU CBA3AHHBIX C



obpallleHnemM B WHble TOCYLAPCTBEHHbIe OpraHbl, OpraHbl MeCTHOro CamMOynpas/ieHus,
opraHuMsaLunK, 3a UCKIYEHMEM MNOMYYEHUA YCNYr, BKIKOYEHHbIX B MepeyeHb YCnyr, KOTopble
ABNAOTCA HEOOXOAMMBIMU N 0653aTe/IbHbIMW ANS NPefocTaBieHns MyHUUMNaNb6HOR YCnyru.

2.4. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNANbHOW YCNYTI:

Pe3ynbTaToM  npefocTaBneHns  MyHUUMNANbHOW — YCNYrn  ABNSETCA  MPUHATOE
AJMUHUCTPaUMEn pelLeHWe O nepeBofe WAM 06 OTKase B MEPEBOAE XXWIOr0 MOMeLLeHNs B
HEXW/10e MOMELLEHWNE N HEXMIOTO NOMELLEHNA B XKI/I0e NMOMeLLEeHME.

dopma yBeoM/IeHMs 0 NepeBoe (0TKa3e B MepeBoje) XKUoro (HeXKmnoro) noMeLLeH1s B
HeXunoe (KWnoe) MNOMELLEHME YTBEPXEHa MocTaHOBNeHMEM [lpaBuTenbCTBa PoCCUIACKON
®epepayun ot 10 aBrycta 2005 Ne 502 «O6 yTBEpXAEHUN (HOPMbl YBELOM/IEHNA O NEepeBofe
(oTKasze B MepeBOAE) >XU/IOro (HEeXMNOoro) MNOMELLEeHUS B HEXWIoe (KWUMI0E) MOMeLLeHMEe»
(MpunoxeHne Ne 4 K HacTosAwemMy AAMUHUCTPATUBHOMY PerfiaMeHTy).

Pe3ynbTaT npefocTasfeHns MyHUUMNANLHON YCNYrn MOXKET ObITb MO/YYeH:

- B AMUHUCTPaLMM Ha 6YMaXXHOM HOCUTeNe Mpu JINYHOM 06paLLeHNN;

- B M®L] Ha 6yMa)KHOM HOCKTENEe NPY IMYHOM OBpaLLeHUN;

- MOYTOBbLIM OTMPaB/EHNEM,

- Ha EMIY, Py, B Tom uncne B popMe 31eKTPOHHOI0 AOKYMEHTa, NOAMMCaHHOrOo
3NIEKTPOHHOW NOAMNUCHIO.

2.5. Cpok npefocTaBfeHnsi MyHUUMNANLHOW YCNyrn, B TOM 4MUC/IE C  Y4YeTOM
Heob6X0AMMOCTI 06paLLeHNs B OpraHmn3aLmm, y4acTByoLLMe B NpefocTaBieHn MyHUUMNaIbHOW
ycnyru:

ALMUHUCTPaUMS NPUHUMAET peLleHre O MepeBoje Wav 06 OTKase B NMepeBOfe XKU/Ioro
MOMELLEHNA B HEXWM0E NOMELLEHME N HEXIMIOTO NOMELLEHUA B XWN/I0e NOMELLEHME He No3aHee
yem uepe3 45 fHeli CO [AHS NPeACTaBleHUsi [AOKYMEHTOB, 00S13aHHOCTb MO MpeACTaB/eHUIO
KOTOpPbIX BO3/I0XKEHA Ha 3asBUTeNA.

B cnyyae nogaun fokymMeHTOB B M®L| cpok npefocTasneHns MyHUUMMNANIBHOW YCyru
MCUNCNAETCS CO AHA MOCTYNNEHNS B YNONHOMOYEHHbIV OpraH JOKYMeHTOB 13 M®LI.

B cnyyae nogaun fokymeHTOB Yepes ENTMY, PITI'Y, cpok npefocTaBneHns UCYNCNSAETCA CO
[HA NOCTYMN/EHNS B YNOHOMOYEHHbIVW OpraH JOKYMeHTOB. HanpasneHue npuHATbIX Ha EMTY,
PMICY 3asBneHWin M [OKYMEHTOB OCYLLECTB/AETCA C WCMOMb30BaHWEM €4MHOW CUCTEMbI
MEeXBELOMCTBEHHOI0 3/1eKTPOHHOIO B3aVMOAENCTBUSA U MOAKIHOYEHHON K Heil pernoHasibHOW
CUCTEMbI MEXBELOMCTBEHHOIO 3/1EKTPOHHOI O B3aUMOLENCTBUS.

MpuocTaHoBNEeHWE MpefocTaBfieHns  MyHUUMNANbHOM  YCNYr  3aKOHOLATe/IbCTBOM
Poccuiickoi defepaunn He nNpeLycCMOTPEHO.

CpoK Bblaun JOKYMEHTOB, ABAOLMXCA pPe3y/bTaToOM NpeaocTaBNeHns MyHULMNaIbHOM
YCNYru, - He Nno3fHee YeM Yepe3 3 paboumx [HSA CO AHA NPUHATUA pPelleHns B COOTBETCTBUM C
NyHKTOM 3.1.3 HacToALLero AGMUHUCTPATUBHOIO PernameHTa.

2.6. HopmaTuBHble NpaBOBble aKTbl, PerynMpytolme npefocrasneHe MyHUUMNAIbLHOR
YCNyru.

[MepeyeHb  HOPMATMBHbLIX  MPABOBbIX  aKTOB,  Peryivupyrolmnx  npefocTas/ieHue
MyHUUMNanbHOW ycnyrn (C  yKasaHMeM WX PEKBUM3MTOB M MCTOYHMKOB O(MLUMANbHOrO
ony6nMKoBaHus), pasMeLlaeTcs Ha ouumanbHOM carTe AOMUHUCTpauuun, Ha EMNTCY, PIATY.

ALMUHUCTPaUMs 0becrneymBaeT pasmeLleHne U akTyasm3auuio MepeyHs HOPMaTUBHbIX
MPaBOBbIX aKTOB, Perynupylowmx npegocTasneHe MyHUUMNANbHOW YCNYr, Ha CBOEM
ohmumnansHOM caiiTe.

VcuepnblBatoLWMin  NepeveHb [OKYMEHTOB, KOTOpble 3asaBWUTE/b [O/DKEH MpPeAcTaBuTb
CaMOCTOATENbHO, W [OKYMEHTbI, KOTOpble 3asBWUTE/b BrpaBe MNpeACTaBUTb MO COOGCTBEHHOM



MHUUMATMBE, TaK KaK OHM MNoAnexar npeacTaB/leHUI0 B pamMKax MeXXBeLOMCTBEHHOIO
MH(OPMaLMOHHOIO B3aMMOENCTBUS.

2.6.1. VicuepnbiBalowmii nepeveHb [OKYMEHTOB, HEOOXOAUMbIX A1 MNpefocTaBNeHus
MyHULMNANBHOM  YCNYyrW,  KOTOpble  3asBUTE/lb  NPeACTaBMsieT  CaMOCTOATE/IbHO B
AIMUHUCTpaLNIO:

1) 3aB/ieHNe 0 NepeBofe NoMeLLEHNS,

2) paBOyCTaHaB/MBaOLLMe AOKYMEHTbI HA MepeBoAMMOe romeLleHne (MOASIMHHUKN
W 3aCBUAETEIbCTBOBAHHbIE B HOTAPMa/IbHOM MOPSAKE KOMUK);

3) MnaH NepeBoAUMOro MoMeLLeHns ¢ ero TeXHUYECKMM onucaHmem (B crydae, eciu
MepeBoAMMOE NOMELLEHNE ABNAETCS XKU/IbIM, TEXHUYECKUIA NacrnopT TaKoro NoMeLLEeHNs);

4) MO3TaXKHBIV NaH 4oMa, B KOTOPOM HaxoAMTCs NepeBoAMMOE MOMELLEHNE;

5) MOArOTOBMIEHHbIA M OPOPMJIEHHbIA B YCTAHOBMIEHHOM  MOPSAKE  MPOEKT
nepeycTponicTea M (Unun) MepeniaHMpoOBKN MNepeBOAMMOro rMoMmelleHns (B ciaydae, ecnu
MepeycTponcTBo 1 (Un) nepensiaHNpPoBKa TpebyroTca Ans obecrneyeHns NCNONb30BaHUA TaKoro
MOMELLEHNA B KAUECTBE XKUOr0 UK HEXXMNOTO NOMELLEeHNSA);

6) NPOTOKON 06uWero cobpaHus COOGCTBEHHMKOB MOMELLEHNA B MHOrOKBapTUPHOM
[OMe, COAepXKallnii pelleHre 06 MX COrnacuy Ha NepeBOf >KUIOTO MOMELLEHUS B HEXWO0e
NoMeLLieHue;

7) cornacuve Kagoro COOCTBEHHMKA BCeX MOMELLEHWUN, MPUMbIKAOWMX K
nepeBoAUMOMY MOMELLEHWNIO, Ha MEPEBOA, XKNI0Tr0 NOMELLLEHUA B HEXKINO0E NOMELLLEHNE.

2.6.1.1. B cnyyae HanpasneHusa 3asBneHua nocpeactsom ENMIY, PITY, cBepeHua w3
NOKYMEHTa, YAOCTOBEPAIOLLEr0 /NNYHOCTb 3asaBUTeNd, NpeAcTaBuTens (opmMupyroTca npu
MOATBEPXKAEHUWN YUYETHOW 3anucu B EAMHON cucTemMe MAEHTUPUKALMM U ayTeHTUDUKaLUN 13
coCTaBa COOTBETCTBYHOLLUMX AaHHbIX YKa3aHHOW YYETHOW 3anucu U MOryT ObITb MPOBEPEHbI MYTEM
HanpaB/eHns 3anpoca C WCMNONAb30BaHWEM CUCTEMbl MEXBELOMCTBEHHOI0 3/1eKTPOHHOI0
B3aUMOZENCTBUA.

B cnyuyae, ecnu 3adBneHWe nojaetcA uepes MNpeAcTaBUTENs 3adaBUTENs, Takke
NpPeLCcTaBNAeTCA AOKYMEHT, MOATBEPXKAAIOLMIA MOSTHOMOUYMA Ha OCYLLECTB/IEHUE [LeNCTBMIA OT
NMeHN 3aaBuTend. B KayecTse LOKYMeHTa, NOATBepPXAatoLLero nosiHOMOUYMA Ha OCYLLECTBIEHME
[EVACTBUIA OT UMEHM 3asBUTENSA, NPeACTaBUTENb 3asBUTENSA BNpaBe NpeacTaBUTb:

- O(hOPM/IEHHYKO B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM Poccuiickoin Pefepaumm
[OBEPEHHOCTb (419 PU3NYECKMX NTNLY);

- O(hOPM/IEHHYKO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin Pepepaumn
[0BEPEHHOCTb, 3aBEPEHHYIO NeyaTbio 3ad9BUTENA U NOANNCAHHYIO PYKOBOAUTENIEM 3a8BUTENA UK
YMOSIHOMOYEHHbIM 3TUM PYKOBOAUTENIEM IULOM (4115 FOPULNYECKUX NINLL).

B cnyuae, ecnu 3aaBneHne NofaeTcs vyepes nNpeacTaBuTeNns 3aasuTens nocpeactsom EMNMy,
PIMIY, n AOBEPEeHHOCTb NPeACTaBUTENS 3asBMTENS U3rOTOB/IEHA B 3/1EKTPOHHON (hopMe, Takas
[OBEPEHHOCTb [0/MKHA ObITb MOAMMCAHa 3MEKTPOHHON MOAMMCLIO, TPe6OBaHUA K KOTOPOM
yCTaHaB/MBAtOTCA 3aKOHOAATE/IbCTBOM Poccuiickoin defepaunn, perynmpyrowmmM OTHOLEHNS B
06/1aCTV UCMO/Ib30BAHNA 3NIEKTPOHHBIX NMOAMMUCENA.

Y [OCTOBEPEHHAs, COBepLUEHHAsA UW BblLaHHasA HOTapUyCOM JOBEPEHHOCTL NpeLCcTaBUTeNs
3aABUTENS B 3/IEKTPOHHON (hopMe A0/DKHa COOTBETCTBOBATH TpeboBaHUAM cTaTbl 44.2 OCHOB
3aKoHofaTenbcTBa Poccuiickoin deaepaunm o HoTapumate oT 11 pepans 1993 roga Ne 4462-1.

2.6.2. 3aABUTENb BNpaBe He NPeACTaBNATb AOKYMEHThI, MPeayCMOTPEHHbIE B MOAMYHKTaxX
3, 4 NyHKTa 2.6.1, a TaKXe B c/lydae, eC/iM NPaBo Ha NepeBoANMOE NoMeLLeHMe 3aperncTpmMpoBaHo
B EAMHOM rocyfapCTBEHHOM pPeecTpe HeABUMXXMUMOCTW, AOKYMEHTbl, MpeayCcMOTPeHHbIe
NOANYHKTOM 2 NyHKTa 2.6.1 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.



2.6.3. [AOKyMeHTbl (MX KOMUW WU CBELEHUSA, COAepyKalumMecd B HUX), YKasaHHble B
noanyHkKTax 2, 3, 4 nyHKTa 2.6.1 HacToALlero AAMUHUCTPATUBHOIO PerfaMeHTa 3anpaLlnsaroTca
AMVHUCTPaUMen B rocyfapCTBEHHbIX OpraHax, OpraHax MeCTHOro CcamoyrpaB/eHns W
NoABEAOMCTBEHHbIX TOCY[AapCTBEHHbIM OpraHaMm WM opraHaMm MeCTHOro camoyrnpas/ieHus
opraHunsaLmsax, B pacnopsXXeHUM KOTOPbIX HAXOAATCA YKa3aHHble JOKYMEHTbI, eC/v 3aaBUTENb He
NpeAcTaBUAn YKa3aHHbIE JOKYMEHTbI CaMOCTOATE/ILHO.

B cooTBeTCcTBMM C NMYHKTOM 3 cTaTbk 36 XXunuwHoro kogekca Poccuiickoin degepaumm
yMeHblLeHNe pa3Mepa OOLLEro MmyLLecTBa B MHOrOKBapTMPHOM [OMEe BO3MOXHO TO/IbKO C
cornacus Bcex CO6CTBEHHNKOB NMOMELLEHNIA B laHHOM [JOMe NMYTEM ero PEKOHCTPYKLUN.

B cooTBeTCTBUM C MYHKTOM 2 cTaTbi 40 XXunmnwHoro Kogekca Poccuiickoin depepaumm,
eCN PEKOHCTPYKLMA, NepeycTPONCTBO U (MNK) nepensiaHMpoBKa NOMeLLEHNI HEBO3SMOXHbI 6e3
MPUCOELUHEHNS K HUMM 4YacTu OOLLero MmyllecTsa B MHOrOKBapTMPHOM [OMe, Ha Takue
PEKOHCTPYKLMIO, MEPEYCTPOMCTBO U (UNK) NepensiaHNPOBKY MNOMELLEHWIA O/MKHO ObITb MNOTyHYeHO
cornacue Bcex CO6CTBEHHKOB NMOMeLLEeHMI B MHOTOKBapTUPHOM [OME.

ALMVHUCTPaUMS, OCYLLECTBAIOWANA MepeBo MOMeLLeHW, He Bnpase TpeboBaTb OT
3aAaBUTENA NPeACTaB/ieHNe APYTUX AOKYMEHTOB KPOMe AOKYMEHTOB, UCTpeboBaHWe KOTOPbIX Y
3aABUTeNA [OMYCKaeTCA B COOTBETCTBUM C MYHKTOM 2.6.1 HacToswero ALMWHUCTPATUBHOIO
pernameHTa.

Mo MexXBefOMCTBEHHbIM 3anpocaMm ALMWHUCTPaUMK, YKaszaHHbIX B ab3aue MepeoMm
HaCTOALEro MNyHKTa, AOKYMEHTbl (MX KOMUU WAM  CBeAeHWs, COAepXKalimecsd B  HUX)
NPeaoCTaBNATCA rOCYAapCTBEHHbIMM OpraHamu, opraHamy MeCcTHOro CcaMoyrnpaBieHns Wu
NoABeAOMCTBEHHbIMM TOCYJapPCTBEHHbLIM OpraHaMm WAM opraHam MecTHOro camoynpas/ieHus
opraHusaLnsaMu, B PacnopsXXeHUM KOTOPbIX HaxXoAATCA YKa3aHHble [OOKYMEHThbl, B CPOK He
MPeBbILAKLLMIA NATb Paboymx AHeN CO AHS NOCTYNIEHNS MeXBeLOMCTBEHHOrO 3anpoca B opraH
WKW OpraHnsaunto, npefocTasnsaowmne JOKYMEHT Y MH(hopMaLMio, eCNIN UHbIE CPOKM MOATOTOBKY
M HarpaeNeHWs OTBeTa Ha MEXBEAOMCTBEHHbIA 3amnpoc He YCTaHOB/EHbl (efepasibHbIMK
3aKOHaMu, npaBoBbIMK akTamu [paBuTenbCTBa Poccuitickoit ®Pefdepauun 1 NPUHATBIMA B
COOTBETCTBUM C (PefepasibHbIMU 3aKOHAMW HOPMATMBHBLIMU MPaBOBbIMM aKTaMu CYObeKTOB
Poccuiickon degepaumu.

2.7. VcuepnblBaloLMii nepeyeHb OCHOBaHWA NS OTKasa B MNpuemMe [OKYMEHTOB,
Heob6XoAMMbIX AN NpeaocTaBneHns MyHUUMNaIbHOW YCyru.

OTka3 B MpuvemMe [OKYMEHTOB, He0OXOAMMbIX AN NpeaocTaBfieHns MyHUUMNaIbHOM
YCNyru, 3aKOHOAAaTeNbCTBOM Poccuiickon defepauun He NpesyCMOTPEH.

2.8. WcuepnbiBatowuii nepevyeHb OCHOBaHWI [/11 MPUOCTAHOB/IEHWUA WM OTKasa B
npefocTasfeHn MyHUUMNANbHOW YCNYTI.

MpuocTaHoBNeHWEe npefocTaBfieHns  MyHUUMNANbHOM  YCNYr  3aKOHOLATe/lbCTBOM
Poccuiickoi defepauun He NpegycMOTPEHO.

OTKa3 B NepeBOfe XXMUNOro NOMeLLEHWSA B HEXXI/I0e MOMELLEHME U HEXI/IOTO NMOMELLLeHNA
B XKW/10e NOMELLeHNe JoNyCKaeTca B C/ly4yae, eciu:

1) 3adBUTeNIeM He NpPeACcTaBneHbl [JOKYMEHTbl, OnpefeneHHble MyHKTOM 2.6.1
HacToAWwero AAMVWHUCTPATUBHOIO pernameHTa, 0653aHHOCTb MO MPeACTaB/IEHMIO KOTOPbIX C
YUYeTOM NyHKTa 2.6.3 HacToAwero AGMUHUCTPATUBHOIO pernameHTa BO3/I0XKeHa Ha 3asaBUTens;

2) nocTynneHus B AAMUHUCTPaLMIO OTBETA OpraHa rocyfapCTBeHHON BNacTu, opraHa
MECTHOro camoynpas/iieHMst b0 MNoABELOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTu Wu
opraHy MeCTHOrO  CamOyrnpaBfieHWs  OpraHu3auMy Ha  MeXBeAOMCTBEHHbIA  3anpoc,
CBUAETENbCTBYIOLLEr0 06 OTCYTCTBMM [JOKYMEHTa U (MnM) MHopMaunu, HeoOXOAMMbIX ANA
nepeBoda >XW/IOro MOMELLEHNA B HEXWN0e MOMELLEHNE WIN HEeXWUIOro MOMELLEHUSA B XUoe
NMoMeLLeHe B COOTBETCTBMU C NMYHKTOM 2.6.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa,



eC/  COOTBETCTBYIOLUMIA [OKYMEHT He Oblil NpefcTaBieH 3asBuTeNleM M0 COBCTBEHHOM
nHMuMaTmee. OTKa3 B MepPEBOAE XKWUIOT0 MOMELLEHUA B HEXW/I0e MOMELLEHNE WM HEXW/Oro
MOMELLEHNA B XW/0e MOMELLEHME MO YKa3aHHOMY OCHOBaHWIO [OMYCKaeTca B Cyyae, ecnu
ALMUHMCTPALMA NOC/e NoYyYeHNs 0TBETA HA MEXBEAOMCTBEHHbINM 3arpoc YBeAOMWa 3asBUTESS
O MONyYeHWM TaKOro OTBeTa, NPeanoXuna 3adBUTeNt0 MNPeACcTaBuUTb LOKYMEHT U (uun)
MH(OPMaLMIO, HeOOX0AMMbIE AN MepPeBOAa >KWUMOro MOMELLEHMS B HEXWU/I0e MOMeLLeHne unu
HEXXWUNOro NMOMeLLEHMA B XKWUMNOEe MNOMELLeHNe, NpefyCMOTPEHHbIE MYHKTOM 2.6.1 HacTofLEero
ALMVWHUCTPATMBHOIO pernaMeHTa, U He moslyynna Takve LOKYMEHTbl U (Uin) UHpopMaumio B
TeyeHue NATHaAUaTN paboyumnx AHEN co A4HA HanpaBneHns yBeAOMIEHUS;

3) NpeAcTaB/ieHUs  AOKYMEHTOB, OMpefenieHHbIX NYHKTOM 2.6.1 HacTosALlero
ALMUHUCTPATMBHOIO perfiaMmeHTa B HEHa/1eXallWin opraH;

4) Heco6naeHe NpPeayCMOTPEHHbIX cTaTbeil 22 XXWAULWHOIO KoAeKkca YCOBWIA
nepesoja NOMELLeHNA, & UMEHHO:

a) ecnnm [ocTyn K MNepeBOAMMOMY MOMELLEHUIO HEBO3MOXeH 6e3 MCMosib30BaHus
MOMeLLeHNin, obecrneunBarowmnxX 4OCTYM K XKU/bIM MOMELLEHNAM, U OTCYTCTBYET TEXHMUYECKaS
BO3MOXHOCTb 060pyA0BaTh TakoW AOCTYN K AaHHOMY MOMeELLEHUIO (Mpy NepeBofe >KM/oro
MOMELLEHWNSA B HEXXWN/IOE MOMELLEHME);

6) ecnn nepeBOAVMMOe TMOMELLEHME SABMSETCA YACTbKO XKUIOMO MOMELLEHUs inbo
MCNOMb3YeTCA COOCTBEHHUKOM [aHHOIr0 NMOMELLEHUS UM UHBIM FPaXKAaHMHOM B KayecTBe MecTa
MOCTOSHHOIO NPOXMBaHNA (NPY NEPEBOAE XKUIOro NMOMELLEHWNS B HEXKMOE NMOMELLEHME);

B) eC/iM NpaBo CO6CTBEHHOCTU Ha NepPeBOAUMOE MOMeLLeHe 06peMEeHEHO NpaBaMmn Kakunx-
nnéo nuu;

) ecnn nocne nepeBofa W3 >KUIOTO MOMELLEHNA B HEXWIO0E MOMELLEHME UCK/IHYeHa
BO3MOXHOCTb A0CTyna C MCMO/b30BaHMEM MOMELLEHWIA, 0b6ecneunBatowmnx AOCTYN K XXWMbIM
NMOMELLEeHNAM,

[) eCnvi NpY NepeBoje KBapTUPbl B MHOrOKBapTUPHOM JOME B HEXXM/0€ NMOMELLEHME He
CO6/I04eHbI CeaytoLLve TpeboBaHuA:

- KBapTMpa pacrnooXeHa Ha NnepBoM 3TaXKe yKa3aHHOro oma;

- KBapTMpa pacrnosiodKeHa BblILLEe MEPBOro 3Taxa YKa3aHHOro [oma, HO MOMELLEHMS,
pacnofioKeHHble HenmocpeACTBEHHO NOJ, KBapTUPOM, NEPeBOANUMON B HEXWIOE MOMELLEHME, He
ABNAOTCA XUNbIMU;

) TaKXe He JonycKaeTcs:

- nepeBoA XWNoro NOMeLleHns B HaeMHOM [OME COLMaIbHOIO0 MCMOo/b30BaHNA B
HeXnnoe nomeLLeHue;

- NnepeBoA XWUMNOro MOMeLLeHUA B HEXWUI0e MOMELLeHNe B LeNnsX OCYLLECTBIEHUS
PENINTNO3HON AeATeNbHOCTY;

- MepeBos, HeXW/I0ro NOMeLLEHUSA B XWU/I0e MOMELLEHME eCc/in Takoe MoMeLLieHNe He
OTBeYaeT TpeboBaHMAM, YCTaHOBNeHHbIM [locTaHoBneHnem [MpasuTtensctea PP oT 28 aHBaps
2006 r. Ne 47 «O6 yTBepXAeHUM [MONOXKEHMSA O NPU3HAHUMN MOMELLEHNS XWU/TbIM NMOMELLIEHUEM,
YKMNOrO MOMELLLEHMSI HEMPUTOAHbIM AN18 MPOXXUBAHWUSA, MHOIOKBapTUPHOro AoMa aBapuinHbIM 1
NoA/IeXallMm CHOCY WAN PeKOHCTPYKLMM, CafoBOro AoMa XXWbIM LOMOM W XXWA0Oro Loma
cafjoBbIM JOMOM» WM OTCYTCTBYET BO3MOXHOCTb 06eCneUunTb COOTBETCTBUE TAKOTO NOMELLEHMS
YCTaHOB/IEHHbIM TPeboBaHUAM,;

5) HECOOTBETCTBMSA MPOEKTa MepeycTpoincTea u (1Mnn) nepennaHMpPOBKM MOMELLEHUS B
MHOrOKBapTUPHOM A0Me TpeboBaHMAM 3aKOHOaTe/IbCTBa.

HenonyyeHne nnn HeCcBOEBPEMEHHOE NOJyYeHMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
ALMVHUCTPATUBHOIO pernameHTa M 3anpoLleHHbIX B TOCYAapCTBEHHbLIX OpraHax, opraHax
MECTHOro CaMoyrnpaB/eHNss U MNOABELOMCTBEHHbIX TFOCYAapCTBEHHbLIM OpraHam Wan opraHam



MECTHOro CamoyrnpaB/ieHUs OpraHn3aLuax, B PacrnopsKeHUN KOTOPbIX HaxogAaTca YyKa3aHHble
OOKYMEHTbI, He MOXXET ABNATLCA OCHOBaHWEM [/ OTKasa B MepeBOfe XKW/I0ro MoMeLLeHus B
HEXW0e NoMeLLEHNE NN HEXNIOTO NOMELLEHNS B XKWUMOE NOMELLEHME.

2.9. TlepeyeHb ycnyr, KOTOpble SABAATCA HeEOOXOAWMbIMKM U 00A3aTeNbHBIMU A1
npegocTasneHns MyHULMNaIbHOW YCYri, B TOM YMC/e CBEAEHUA O AOKYMEHTE (JOKYMEHTax),
BbljaBaeMOM  (BblgaBaeMblX)  OpraHusauusamMu,  y4yacTBYHWOLWMMWM B MpefoCTaB/iEHUN
MyHULMNANBLHON YCYTW.

Ycnyru, KoTtopble ABNAKOTCA HEOOXOAMMbIMU WM 06A3aTe/IbHbIMK 471 NPeLoCTaBeHNS
MyHUUMNaNbLHOW YCNYTW:

1) ycnyra no MOAroTOBKe MpoeKkTa MepeycTpoicTBa ¥ (UM) MepensiaHnpoBKM
MepeBoAMMOro nomeLleHms (B cnyyae, eCnv NepeycTponcTeo 1 (Mnn) nepenniaHNpoBKa TpebyoTes
L)1 06ecneyvyeHnss MCMosib30BaHWA TakKoro MOMEeLLEeHUs B KAuyecTBe XXWIOr0 WM HEXW/IOro
MoMeLLeHNS);

2) oopmeHne LOKYMeHTa, YA0CTOBEPAIOLLLEro npasa (MoJHOMOYNA) NpeACcTaBUTeNd,
B C/lydae, ecnv 3a NpefocTaB/eHeM yCyrn obpallaeTcs npeacTaBuTeb 3asBUTeENS;

2.10. TMopsfok, pasmMep M OCHOBaHWA B3UMaHWSi rOCYAapCTBEHHOM MOLUIMHLI UM MHOM
nnatbl, B3MMaeMoii 3a npegocTasnieHe MyHULMNANIbLHOW YCNYTI.

MpefocTasneHne MyHULMMNANBLHOW YCYrv OCyLLecTBAseTCA 6ecnnaTHo, rocyapCcTBeHHas
noLuIMHa He YN/launBaeTcs.

2.11. TlopafoK, pasmep M OCHOBaHMS B3WMaHWUA NnaTbl 3a MpefocTaBfieHNe YCAyr,
KOTOpble ABNAIOTCA HEOOXOAMMbIMU N 0653aTeNbHbIMU A/ NPefocTaBieHns MyHUUMNanbHOW
YCNyru, BKNOYas MHOpMaLmio 0 METOAMKe pacyeTa pasMepa Takoi nnarbl.

MopsafoK, pasmep M OCHOBaHMSA B3UMaHWA NaaTbl 3a NPeA0CTaBEHNE YCAYT, YKa3aHHbIX B
NyHKTe 2.9 HacToAwero AAMWHUCTPATUBHOIO PerfiaMeHTa, OrnpefenseTca OopraHu3auusamu,
NPeAoCTaBNAOLWMMU AaHHbIE YCNYTU.

2.12. MakcumanbHbIA CPOK OXMAAHWS B 04epesy Npun nofadve 3anpoca o NpeocTaB/ieHnm
MyHUUMNANBHOW YCNyrn 1 Npu NOMyYeHUM pesynbTata npepocTtaBneHus MyHUUMNaIbHOM
YCNyru.

MakcUManbHbIA CPOK OXWUAAHWUSA B OYepeamn Mpu nojade 3asBneHWs O NpefocTaBieHun
MyHUUMNANBHOW YCIYrn U MpY MOAYYeHUU pe3ynbTaTa AaHHOW MyHMUMNaNbHON yCnyrn He
AO0/MKeH NpeBbIWaTh 15 MUHYT.

213. CpoK ¥ nopagoK perucTpaumm 3anpoca 3adaBuTens O NpeaocTaBieHUn
MyHUUMNANBHOW YCNyT .

3asBneHne 0 npefocTaBneHUn MyHULMNaILHOW YCyri, MNpefcTaB/ieHHOe 3afBUTEe/EM
NMYHO NIN6O0 ero NpeLcTaBUTENIEM, pErucTpupyeTcs AAMUHUCTpaLMei B TeueHne 1 paboyero aHs
C JaTbl NOCTYM/IEHUA TAKOr0 3adB/1eHNS.

3asBneHne 0 npefocTaBneHU MyHULMNaILHOW YCyri, MNpeLcTaB/ieHHOe 3afBUTe/eM
nnéo ero npeacTtasntenemM yepes MOLL, pernctpupyetca AgMUHUCTPaLMER B IeHb NOCTYN/EHNS
oT ML,

3asBneHne, NOCTYNMBLLEE B 3MEKTPOHHOM copme Ha EMIY, PMIY peructpupyetcs
AIMUHUCTpaLMel B ieHb ero nocTynieHns B Ciyvae OTCYTCTBUA aBTOMAaTMYECKOM permcrpaumm
3anpocos Ha EMNTIY, PII'Y.

3asBneHne, nocTynuBllee B Hepaboyee Bpems, perucTpupyetrcs AAMUHUCTpaLMein B
MepBbIin pabounii AeHb, CreayroLMA 3a AHEM ero NoayyYeHus.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX MPELOCTaBNAOTCA rOCYLapCTBEHHbIE U
MYHULMNaNbHbIE YCNYTU, K 3371y OXKUAaHUA, MecTaMm 115 3aro/IHeHNs 3anpocoB O NPeA0CTaB/IEHNM
MyHULMNANBLHOW YCNYrn, MHPOPMALMOHHBIM CTEHAAM C 06pasLaMun 1X 3aro/IHEHUSA U NepeyHeM
[NOKYMEHTOB,  HEOOXOAWMMbIX  ANA  MPefoCTaBfeHWUs  KaX4OW  rocyfapCTBEHHOM — uu



MYHULMNAbHOR YCyrn, B TOM Yunc/ie K 06ecrneyvyeHnto 4OCTYMHOCTY ANS MHBAIMAOB YKa3aHHbIX
06bEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon Pefepalun 0 coumanbHOM 3awmTe
NHBaIN0B.

2.14.1. NomeLLeHNA YrNoSHOMOYEHHOro opraHa (ganee - AoMuHucTpauumn nnm MoLl) ans
npegocTasneHns MyHUUMNANbHOW  YCNYyrM  pasMellatoTcsl Ha MNepBOM  3TaXe  3faHus,
000pyZ0BaHHOI0 OTAE/IbHbIM BXOAOM, /IMO60 B OTAE/IbHO CTOALLEM 34aHMK A8 CBOOOAHOrO
AocTyna 3asBuTeneit. MNepedBmkeHne Mo noMeLleHnam AgmuHucTpaumm nnn MOLl, B KoTopbixX
MPOBOAUTCA NPUEM 3asBNEHUS U [AOKYMEHTOB, HE AO/HKHO CO34aBaTh 3aTPYAHEHWUIA ANd nuy ¢
OrpaHMYeHHbIMU BO3MOXKHOCTAMU 340P0BbSA.

[Mpn pacnonoxeHnn nomeLleHna AMUHUCTPauun wunu MOL, Ha BepxHEM 3Taxe
crneynanncTbl YNoaHOMOYEHHOMO opraHa 06s13aHbl OCYLLECTBNATb NPUEM 3asBUTENEN Ha NEPBOM
3TadKe, ec/iv Mo COCTOAHUIO 310POBbA 3aABUTE/b HE MOXET MOAHATLCA MO NeCTHULE.

Ha TeppuTopuun, npuneratowen K 3gaHnio AgMUHUACTpauumn nnn MOLL, opraHusytotcs
MecTa ANA NapKOBKWM aBTOTPAHCMOPTHLIX CPeAcTB, B TOM uucne MecTa [N MapKOBKM
aBTOTPAHCMOPTHbLIX CPeACTB UHBAIMAOB (He MeHee 10 NPOLEHTOB MeCT, HO He MeHee OLHOro
MecTa), OCTYN 3asBUTeNei K NapKOBOYHLIM MecTaM SBASeTCs 6ecniaTHbIM.

MomelleHne AgMuHUCTpaumMm wnn MOLL ana npuema 3asBuTeneil obopypyetcs
MH(POPMaLMOHHbLIMK CTEHAMW, Ha KOTOpPbIX pa3MelyaeTcs opma 3asefieHus ¢ 06pasLom ee
3amno/IHEHUA W MepeyeHb [OKYMEHTOB, HEOOXOAMMbIX AN1A npefocTasneHns MyHULMNaibHON
ycnyru.

MMomelleHnsi, B  KOTOPbIX  OCYLUECTBAAKTCA  AEWACTBMA MO  MPefoCcTaB/ieHNIO
MyHUUMNansHOW ycnyru, obecneunsatoTCA KOMMbIOTepamu, CpeLcTBamy CBA3K, BKIKOYAsA LOCTYI
K MHDOPMAaLMOHHO - TEeIEKOMMYHUKaLMOHHOW ceTh «/IHTepHET», OPrTEXHUKON, KaHLEeNAPCKNUMM
MPUHAANEXHOCTAMKW,  MHPOPMALMOHHBIMU M CNPaBOYHLIMK  MaTepuasamun,  HarnsagHom
MH(OpMaUMen, CTyfbSMU W CTONaMu, CPeAcTBaMM MOXKAPOTYLUEHUA W OMOBELLEHUs O
BO3HWKHOBEHMN  4pe3BblYaiHON  cUTyauun,  [OCTYNOM K  PErvoHaslbHOW  cucteme
MEeXBeLOMCTBEHHOI0 3/IEKTPOHHOIO B3aUMOAENCTBUSA, a Takxke 06ecrneynBaeTcs AOCTYMHOCTb 415
WHBa/IMA0B K YKa3aHHbIM MOMELLEHNSM B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM POCCMInCKOM
defepaummn 0 coumanbHOR 3awmnTe MHBNOB.

3an oXuaaHus, mecta A5 3anosIHEHUA 3amnpocoB W MpuvemMa 3asBuTeneil 060pyayoTCs
CTYNbAMU, N (UNIN) KPECENIbHBIMU CEKLMAMU, U (UIN) CKAMbSAMW.

MHopmaLmoHHble MaTepuasbl, npefHa3HavyeHHble A1 MH(OPMUPOBaHUA 3adBUTENIEN O
nopsgke npepoctaBneHns MyHUUMNANBHON YCyrv, pasMeLlaloTcs Ha WH(OPMaLMOHHbIX
CTeHAAaXx, PacnonoXeHHbIX B MecTax, 06ecneunBatomx 4OCTYN K HUM 3asBUTENEN.

MHopmaLmoHHble MaTepuasbl, npefHa3HavyeHHble A1 MH(OPMUPOBaHUA 3adBUTENIEN O
nopsigke npepoctaBneHns MyHUUMNAIBHOW YCNyrv, pasMeLLlaoTcs Ha WH(OPMALMOHHBIX
CTEHAAxX, PacrofoXeHHbIX B MeCTax, 06ecneymBaroLLMX AOCTYN K HUM 3asBUTENeid, U
OOHOBNAKOTCA NPUW  WM3MEHEHUW  3aKOHOAATE/NbCTBA,  PErynMpyroLlero  npefocTaBfieHUe
MyHUUMNANBHOW YCNYTW, N CNPaBOYHbLIX CBEAEHWIA.

VHopmaLMoHHbIe CTeHAbI JO/MKHBI pacrnonarateCa B MecTe, AOCTYMHOM A/1F NPOCMOTpa
(B TOM umcne Npu 6ONbLLIOM KOIMYECTBE MNOCETUTENEN).

2.14.2. [na obecrneyeHns AOCTYMHOCTW  MOAyvYeHUss  MyHMUMNABHOW  YCNyru
MasIOMOGWIbHBIMK TPYMNammn HaceneHus 34aHns Y COOPYXXKEHMS, B KOTOPbIX OKa3blBaeTCA YCryra,
obopyaytoTca CcornacHo HopmatuMBHbIM TpeboBaHuam «CIT 59.13330.2016. Csog npasu.
[OCTYynHOCTb  3[aHWA U COOPY)XXeHWI AN MaloOMOOWUbHBLIX — TPYMNM  HaceneHwus.
AKTyanunsmpoBaHHasa pegakuma CHull 35-01-2001».



B kabuHeTe no npuemy ManoMOOU/IbHBIX TPYMNM HaceneHUs WMeeTcs MeAuuMHCKas
anteyka, nuTbeBad Boga. [lpM Heo6XOAMMOCTM COTPYAHMK YMO/HOMOYEHHOrO OpraHa,
OCYLLLECTBAIOLLMIA MPUEM, MOXET BbI3BaTb KapeTy HEOT/I0XKHOW CKOPO MOMOLLM.

Mpw 06paLLeHNM rpaXkKaaHNHA C HapYLLEHMSMI (DYHKLMIA ONOPHO-ABUraTeNbHOro annapara
paboTHUKM AMUHUCTPaUMK nnn ML, npeanprHMMatoT cneaytoLime AenicTBns:

- OTKPbIBalOT BXOAHYIO ABEPb U MOMOratoT rpaXaaHHy 6ecrnpenaTCTBEHHO NOCETUTH
3[laHue yrnosIHOMOYEHHOr 0 OpraHa, a TaKkxKe 3apaHee NpeaynpeXxaatoT O CYLLECTBYHOLLMX bapbepax
B 3JaHuu;

- BbIACHAIOT Lieflb BU3NTa rpaXkAaHMHa 1 COMPOBOXKAAOT ero B KabMHeT no npuemy
3adB/1IeHNA; NMOMOraloT rpaxxaaHWHYy CeCTb Ha CTYN WM pacnosiaraloT KPecso-KOMACKY Yy cTona
HanpoTMB crneunanncTa, OCyLLEeCTBSAIOLLErO NPUeMm,

- COTPYAHUK, OCYLUECTBAAIOWMIA MpUeM, MPUHMMAET FpaxAaHWHa BHE O4vepeau,
KOHCY/IbTUPYET, OCYLLECTB/AET MPUem 3asdB/ieHNs ¢ HeobXoAUMbIMU LOKYMEHTaMW, OKa3blBaeT
MOMOLLb B 3arno/IHeHUM 6/1aHKOB, KONUPYET JOKYMEHTbI;

- MO  OKOHYaHWMM  npefocTaBneHNs  MyHUUMNANbHOW  YCNYrn  COTPYAHUK,
OCYLLECTBNAIOWMIA MPUEM, MOMOraeT rpaXaaHUHy MOKMHYTb KabWHeT, OTKpPbIBaeT ABepw,
COMPOBOXKAAET rpaXkAaHWHa [0 BbIXofa W3 34aHWA U MOMOraeT MOKWHYTL 34aHue; nepepaet
rpaxaaHnNHa COMPOBOXAAKLLEMY NULY WAM MO €ero >KenaHuUi Bbi3blBaeT aBTOTPAHCMOPT U
OKa3blBaeT COAEeNCTBME NMPW ero nocajgke.

Mpn obpalieHnn rpaxgaH C HegocTaTKamy 3peHUs paboTHUKM  MpeAnpUHUMaloT
cnegyrowme nencTens:

- COTPYAHUK, OCYLLECTBNAIOWMIA NpUeM, NPUHUMAET rpaXaaHWHa BHe o4epeau,
MOMOraeT COPUEHTMPOBATLCA, CECTb Ha CTY/, KOHCY/NbTUPYET, BCYX NMPOYUTLIBAET AOKYMEHTLI U
fanee Mo HeobXoAUMMOCTU MPOM3BOAUT MX Bblgady. [pu o6WeHUN C rpaXaaHUHOM C
HefoCTaTKaMU  3peHUs HeobXoAMMO 06LLATbCS HEMoCPeACTBEHHO C HWM CaMUM, a He C
COMPOBOXJAKLWMM €ero nmMuomM, B 6Gecefie Nonb30BaTbCA O0ObIYHOW Pa3rOBOPHOM NEKCUKOW, B
MOMeLLEHUN He CNefyeT OTXOANTb OT HEro 6e3 npeaynpexaeHuns;

- COTPYAHMK OKa3blBaeT MOMOLLb B 3aro/IHEHMU 6M1aHKOB, KOMUPYeT HeobXoAnMble
NOKYMEHTbI. [1na nognucaHua 3asaBneHnsa NoABOAMT JIMCT K aBTOPYYKe rpakiaHuHa, nomoraet
COpUeHTMpoBaTbCA W nognucatb 6naHK. [MpyM Heo6XoAMMOCTW BbIAAKOTCA MNaMATKM  ANS
CNaboBUAALLMX C KPYMHBIM LUPUDTOM;

- MO  OKOHYaHWMM  npefocTaBneHNs  MyHUUMNANbHOW  YCNYrn  COTPYAHUK,
OCYLLECTBNAIOLLMI MPUeM, MOMOraeT rpaxaaHWHy BCTaTb CO CTyna, BbIMTU U3 KabuHeTa,
OTKPbIBAET [iBepu, COMPOBOXAAET rpaXkAaHUHA K BbIXOA4Y W3 3[4aHWSA, U NPOBOXAeT Ha ynuuy,
3apaHee npegynpeavBs NOCETUTENS O CYLLECTBYIOWMX Gapbepax B 34aHnK, NepeaaeT rpaxaaHuHa
COMPOBOXAAKOLLEMY NNLY UK MO XXeNaHWIo rpaXkAaHHa BbI3blBAET aBTOTPAHCMOPT.

Mpn o6palleHMn rpaxaaHWHa C  fgedektaMu  ciyxa pPaboTHUKW  NpeanpuHUMaroT
cnepytoLme fencTems:

- COTPYAHWMK, OCYLLECTBNAIOLLMIA NPUEM FpaXkaaH C HapyLUeHWEM CnyXa, obpallaeTcs
HenocpeACcTBEHHO K HeMy, crpaluvBaeT O Le/iM BU3UTA U A3aeT KOHCY/NbTauuio pasmepeHHbIM,
CMOKOVHbIM TEMMNOM peyn, Npu 3TOM CMOTPUT B INLO MOCETUTENs, FOBOPUT $ICHO, C/oBa
AOMOJTHSAET MOHATHLIMW YKEcTamMu, BO3MOXHO O06LLeHMe B MUCbMEHHOW (opMe nM6o Yepes
nepeBoAYMKa YKEeCTOBOI0 A3blKa (CypA0onepeBoAunKa);

- COTPYAHUK, OCYLLECTBAAIOWMIA MPUEM, OKa3blBaeT MOMOLLb W COAENCTBME B
3anosiHeHn 61aHKOB 3asB/IEHUI, KOMMPYeT He0OX0AUMbIE LOKYMEHTbI.

2.14.3. TpeboBaHUSI K KOM(OPTHOCTU 1 AOCTYMHOCTW npefocTaBneHns MyHUUMNanbHOM
ycnyrn B MOLL ycTaHaBnMBatoTCA NocTaHoOBNeHMEM paBuTenscTBa Poccuinickont deaepauum ot



22.12.2012r. Ne 1376 «O6 yrvBepxAaeHunm [lpaBun  opraHmsaumm  AesTeslbHOCTU
MHOIO()YHKLMOHa/IbHbIX LLEHTPOB MPeL0CTaB/IEHNA rOCYAAPCTBEHHbLIX U MYHULMNASIbHBIX YCYT».

2.15. MNokasatenu JOCTyNHOCTU U KavecTBa MyHUUMNAIbHOW YCNYTI.

KonnuectBo B3aMMOAENCTBUIA  3adBUTENs C  COTPYAHUKOM MNpU  MpeAocTaB/ieHnu
MYHULMNAbHOR yCcnyru - 2.

MpOAOHKNTENBHOCTL B3aUMOLENCTBUIA 3as8BUTENA C COTPYLHUKOM MpW NpefocTaBieHnN
MYHULMNANbHON YCNyru - He 6onee 15 MUHYT.

B0O3MOXHOCTb NOMYYeHUS MHOPMaLLMK O X0Ae NpeaocTaBieHns MyHUUMNabHOR yenyri,
B TOM YKC/e C UCNO/b30BaHWEM MH(OPMALMOHHO - TeNEKOMMYHUKALMOHHBIX TEXHOOM A,

2.15.1. ViHbIMM NOKa3aTensiMu KayecTsa U AOCTYMHOCTY NpeaocTasneHms MyHUUmMnansHoM
ycnyru aBnarTCa:

- pacrofioXXeHHOCTb  MOMELLEHWA,  MpefHasHaYyeHHbIX  ANns  MpeaocTaB/eHns
MyHUUMNANBLHOW YCNYTK, B 30HE AOCTYMHOCTM K OCHOBHbIM TPAHCMOPTHLIM MarucTpansm;

- CTeneHb UH(POPMMPOBAHHOCTM 3asBUTENA O MOpPAAKe NpeaocTasneHns MyHUUMNaIbHOM
ycnyru (JOCTYMHOCTb MHopMaumM 0 MyHUUMNaNbHOW ycnyre, BO3MOXHOCTb Bblibopa criocoba
nofy4yeHns NHpopmaunn);

- BO3MOXHOCTb Bbl6opa 3asBuTeNleM (POpM obpalleHns 3a nofyvyeHneM MyHUUMNAIbHOM
ycnyru;

- JOCTYNHOCTb 06paLLeHns 3a npefocTasnieHneM MyHULMNAaNbHON yCnyru, B TOM Yucre
ANA Ny, ¢ orpaHNYeHHbIMN BO3MOXHOCTAMM 30P0BbS;

- CBOEBPEMEHHOCTb MpefocTaBneHuss MyHUUMNaSbHOW YCNyr B COOTBETCTBMM CO
CTaHZapTOM ee NnpefoCTaBeHNs;

- c06/110eHMEe CPOKOB NpeAocTaBneHnst MyHUUMNaNbLHOW YCNyr 1 CPOKOB BbINONHEHUA
aIMUHUCTPATUBHBIX NPOLIEAYP NPV NpeAocTaBneHn MyHULMNATbHOW YCNYTK;

- BO3MOXXHOCTb MOSTyYeHUS MH(opMauum 0 Xofe npefoctasneHns MyHUUMNAIbHOM
YCNyru;

- OTCyTCTBME O0OOCHOBaHHbIX >Ka/ob CO CTOPOHbI 3asaBUTENs MO  pe3y/braram
npegocTasneHns MyHUUMNaNbHON YCNYTu;

- OTKPbITbIV JOCTYN A1 3adBUTENIEN K MH(OpMAaLLMM O NOPALKe U CpoKax npefocTaBieHus
MyHUUMNaNBHOW YCNyri, Nopsgke 06XanoBaHWA AeCTBUA (6e34eiCTBMS) YNONHOMOYEHHOIO
opraHa, pyKoBOAMUTENS YNOTHOMOYEHHOM0 opraHa 6o crneyunanmcTa ynoJIHOMOYEHHOMO OpraHa;

- HM4Ymne HeobXOAMMOro 1 AOCTATOMHOIO KOMMYeCTBa CreLmasmcToB YrosHOMOYEHHOI0
opraHa, a TakKxe MOMeLLeHNA YMNOSTHOMOYEHHOr0 OpraHa, B KOTOPbIX OCYLLECTBMAETCA MPUEM
3a9BNEHNIN N JOKYMEHTOB OT 3asiBUTENEN.

2.15.2. AoMuHucTpaumn unm MOL, obecneunBaeTcsi co3fjaHue WHBaMAAM W WUHbLIM
Ma/IOMOGWIbHBIM  TPYMNam HacefeHna Creayrowmx YCcnoBuii LOCTYMHOCTU MyHUUMNAIBHOW
YyC/yrn B COOTBETCTBMM C TpebOBaHWAMMW, YCTAaHOB/EHHbIMW 3aKOHOAATENIbHbIMA U UHbIMM
HOPMaTUBHLIMW MNPaBOBbLIMUN aKTaMW:

- OKaszaHve WHBaMAAM MOMOLLM, HEOOXOAMMOW ANA MOMyYeHUs B AOCTYMHOW AN HUX
(hopme MHGoOpmMauumM 0 npasunax npesocTasneHns MyHUUMNANIBHOW YCNyru, B TOM 4yucie 06
ohopMNIEHUN  HEOBXOAMMbIX ANA  MofAyyveHUs MyHUUMNaNbHOW  YCAYr  AOKYMEHTOB, O
COBEPLUEHUMN UMU APYTrnX HE0OXO0AMMbIX ANA NonydYeHns MyHULMNanbHOW yCnyru AenCcTBUN;

- NpegocTaBneHe MyHUUMNaNbHOW YCNYyr MHBa/IMAAM MO CNyXy, Npu He06XoAMMOCTH, C
MCMO/Ib30BaHMEM PYCCKOMO >XECTOBOr0O fA3blKa, BK/OYas obecneveHve AOMycka B MOMeLLeHMe
CYpAONepeBoAUnKa, TUDIOCYPAONEPEBOAUNKA,;

- OKaszaHue MOMOLM WHBa/MAaM B MPeojoneHMn 6apbepoB, MELLAKOLMX MOMYYEHWNIO
MYHULMNANbHON YCNYrn HapaBHe C ApYrUmm nnLamu.



2.15.3. Mpu npepoctaBneHnn MyHUUMNANBHOW YCNYrn B3aMMOAECTBUE 3asiBUTENS CO
cneuvanncTom AgmuHucTpaumm nnmnm MeL ocyLecTsiseTcs Npym IMYHOM 06paLLeHnI 3aaBUTeNS:

AN19 NONYyYeHNA MH(opMaL MK Mo Bonpocam npefocTasieHns MyHUUMNaIbHOW YCNyru;
019 Nofayuun 3a8B/1eHUs U LOKYMEHTOB; /151 NOyYeHns MHopMaLLMmy O XoZe NpeLocTaB/eHuns
MyHULMNaNBLHOM YCNYT1; A1 MONYYeHUs pe3ynbTarta npegocTasneHns MyHULMNaibHOM
ycnyru.

MpOLO/MKNTENBHOCTL B3aVMOAENCTBUSA 3aiBUTENA CO CMELNaIMCTOM YNOHOMOYEHHOMO
opraHa He MOXeT MnpeBbILWaTb 15 MUHYT.

2.15.4. MpepoctaBneHne MyHuumnanbHoW ycnyrn B M®LL BO3MOXHO NpW HamMumm
3aK/HOYEHHOI 0 COornalleHns o B3aMMOAENCTBMM MeXAY YNOSHOMOYEHHbIM opraHom 1 M®L].

YNONHOMOYEHHbIV opraH obecrneynBaeT MHPOPMUPOBaHNE 3asBUTENEN O BO3MOXHOCTY
nonyyeHns MyHuuMnanbHOW Yycnyrn Ha 6ase M®L. B cnyyae nogayv 3asBNeHUs O
npegoctasneHn MyHuumnanbHolM ycnyrm B MOL, HenocpeAcTBEHHOe MpeaocTaB/ieHNe
MyHUUMNANBHOW YCNYTY OCYLLECTBASETCA YNOJTHOMOYEHHbLIM OPraHoM.

2.16. NHble TpeGoBaHWA, B TOM 4uC/le YUYUTbIBatOLLMe OCOOGEHHOCTM MpefoCTaBIeHMS
MyHUUMNANBHOW YCYrn N0 3KCTEPPUTOPUA/IbHOMY MPUHLMNY M OCO6EHHOCTU NpPefoCTaBNeHS
MYHULMNabHON YCNYrn B 3/1EKTPOHHOIN hopme.

2.16.1. 3aaBuTenb MpefocTaBnsieT AOKYMEHTbl B OpraH, OCYLLECTBAIOLWMIA MEPeBOs,
MOMELLEHNS, N0 MECTY HaxOXAEHUS MepeBOAMMOro MoMeLLeHUs HeNoCpPeLCTBEHHO MO0 Yepes
M®L| B COOTBETCTBUWN C 3aK/IOYEHHbLIM VMW B YCTaHOB/IEHHOM [MpaBUTENbCTBOM Poccuinckoi
Pefepaummn nopsaaKe cornalleHMem o B3anMOLENCTBUN.

2.16.2. 3asBMTeNb BNpaBe 06paTUTLCS 3a NpefocTaBneHneM MyHMUMNAILHOW YCNyrn
nojaTb AOKYMEHThI, YKa3aHHble B NyHKTe 2.6.1 HacToAwero A4MUHUCTPATUBHOIO perniameHTa B
3NEKTPOHHOW (hopme uepe3 EMTY, PMIY ¢ MCnonb30BaHWMEM 3MEKTPOHHbIX AOKYMEHTOB,
MOANUCaHHbIX 3/IEKTPOHHOW MOAMMUCHIO B COOTBETCTBUN C TpeboBaHUAMM PeflepasibHOro 3aKoHa
0T 06.04.2011 Ne 63-®3 «O6 3M1eKTPOHHOM NOAMUCU.

YNOMHOMOYEHHbIA opraH o6ecrneynBaeT MHOPMUPOBaHME 3asBUTENEN O BO3MOXHOCTM
Nony4YyeHnss MyHMumMnanbHon ycnyrun vyepes EMICY, PMATY.

OobpalleHne 3a ycnyro 4epes EMIY, PMIY ocyuwecTBnseTcs MyTeM 3anofiHeHus
MHTEepaKTUBHON (hopMbl 3as1B/1eHMs ((hOPMMPOBaHUS 3arpoca 0 NPeAoCTaBeHN MYHULMNAIbHOM
YCNYru, cofepXXaHne KOToporo COOTBETCTBYET TpeboBaHNAM (hOpMbl 3asB/IEHNS, YCTaHOBIEHHOM
HacToAWMM ALMUHUCTPATUBHbLIM PerfiaMeHToM) (gasnee - 3anpoc).

ObpatleHne 3adBUTeNs B YNOIHOMOYEHHbIA OpraH yKasaHHbIM Crocobom obecrneynBaeT
BO3MOXHOCTb HarpaefieHns 1 NoayvyeHns OAHO3HAYHON N KOH(MAEHUMANBHOA MH(opMaumK, a
TaKKe MPOMEXYTOYHbIX COOOLEHNA WM OTBETHOW WHMOPMALUM B 3NEKTPOHHOM Buie C
MCNONb30BaHMEM 3M1EKTPOHHOM NOANMcK B MOPsAKe, MPesycMOTPEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoi degepaunn.

2.16.3. TMpu npepocTtaBneHn MyHUUMNANBHON YCNYrM B 3M1EKTPOHHOW  hopme
nocpeactsoM EMIY, PITY 3asButento o6ecnevmBaeTcs:

- nosiydeHve MH(opMaumMm 0 Nopsaake U Cpokax npefoctaBneHns MyHUUMNAaNbHOW
ycnyru;

- 3anucb Ha NpremM B YNONHOMOYEHHbIV OpraH 414 nojayn 3asas/eHns U LJOKYMEHTOB;

- (hopMMpOBaHKE 3amnpoca;

- NpuemM 1 perncTpaumsa yrnoJHOMOYEHHbIM OpPraHom 3anpoca 1 JOKYMEHTOB;

- nonyyeHve pesynbTata NpegocTaBneHnss MyHMUmMnanbHom ycnyru;

- MoslyveHve CBefleHNiA 0 X0Ae BbIMOJIHEHMS 3anpoca.

[Mpn HanpaBneHUn 3anpoca NCNob3yeTca NPocTas 3MEKTPOHHAA NOANUCH, NPU YCNOBUN,
YTO JIMYHOCTb 3a5BUTENA YCTaHOB/IEHA MPY aKTWBaLMW YYETHOIA 3anuncu.



3.CocTaB, 0C/1€10BATEJILHOCTh U CPOKH BBITIOJHEHUS A IMUHUCTPATHUBHBIX
npouenyp (neiictBuii), TpeGOBaHUS K MOPSAAKY MX BbINOJHEHMS,
B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aJIMMHHMCTPATUBHBIX NpoueaAyp (AelCTBUI1) B 3JIEKTPOHHOI dopme

3.1. VicuepnbiBaroLLmii nepeyveHb aMMHUCTPATMBHbIX MpoLesyp

1) NpueM W  perucTpauus 3asdBfeHUs W [JOKYMEHTOB Ha  MpejocTaB/ieHue
MyHULMNaNLHOW YCNyTi;

2) (hopMUpOBaHME U HanpaefieHNWe MeXBeAOMCTBEHHbLIX 3arnpocoB B  OpraHbl
(opraHmsaymn),  y4yacTBylolmMe B  npegocTtaBneHun  MyHuuymnanbHon — ycnyrm  (npu
HeobXo4MMOCTK);

3) yBeJOM/IeHVe 3aABUTENs O MpPeACcTaBNeHun LOKYMEHTOB U (Mnn) WHGopMauuu,
HeobXoAMMOW [ANA MNPOBeAeHUs MepeycTpoincTea U (MNM) nepensiaHUPoOBKN MOMELLEHUS B
MHOTOKBapTUPHOM [IOME;

4) MPUHATUE peLleHns O NepeBoge v 06 0TKase B NepeBOoe XXUIOro NOMeLLEHNs B
HEXXWN0e U HEXXMNOTo MOMELLLEHNA B XKUN0e NOMELLeHe;

5) Bblgjaya (HampasfieHMe) [LOKYMEHTOB MO  pe3ynbTaTam  MpefoCTaB/eHns
MyHUUMNANBHOW YCNyT .

Bnok-cxema npegocTasneHmss MyHUUMnansHOW yenyru npeactasneHa B MpunoxkeHnn Ne 1
K HacToAwemy ALAMUHUCTPATUBHOMY PeriameHTy.

3.1.1. TllpueM w© perucTpauua 3adaBfeHUs W [LOKYMEHTOB Ha MpefoCTaB/eHue
MyHUUMNANBHOW YCNyT .

3.1.1.1. OcHOBaHMeM Hayana BbINOMAHEHUS AaAMUHUCTPATMBHON NpPOLEAYPbl SBASETCA
MOCTYN/IeHMe OT 3afBUTENA 3adBfIEHUS U [JOKYMEHTOB, HeoOXOAMMbIX [ANA NPefoCTaB/eHus
MyHULMNANBLHOR YCNyrn, B YNOSIHOMOYEHHbIA opraH, EMT, PMTY nn6o yepes ML,

3.1.1.2. Mpu nnyHom obpateHnm 3aasutens B Otaen cneumanmct OThena, 0TBETCTBEHHbIN
3a Npuem u Bblgayy AOKYMEHTOB:

- YCTaHaB/NBAET /INYHOCTb 3aABUTENSA HA OCHOBaHMM AOKYMEHTa, YO0CTOBEPAIOLLEro ero
NIMYHOCTb, NPEACTaBUTENS 3adaBUTeNA - Ha OCHOBaHWW [OKYMEHTOB, Y[OCTOBEPAIOLMX €ero
NMYHOCTb M NONHOMOYMS (B Cyyae 0bpaLLeHns NpeacTaBUTeNs);

- NPOBEPSIET CPOK AECTBUA JOKYMEHTA, YAOCTOBEPSIOLLErO €ro IMYHOCTb U COOTBETCTBME
[AaHHbIX [OKYMeHTa, YAOCTOBEPAOLLEr0o JIMYHOCTL, [aHHbIM, YyKa3aHHbIM B 3adaBNeHUN O
corniacoBaHuu nepeycTpoicTsea 1 (Uiun) nepensiaHUPOBKN MOMELLLEHNS B MHOTOKBapTUPHOM loMe
N MPUNOXEHHbIX K HEMY JJOKYMEHTax.

B xofe npvema AOKYMEHTOB OT 3adBUTeNA UAN YNOTHOMOYEHHOIO UM LA CreLmaincT,
OTBETCTBEHHbII 3a NpPUeM W Bblfavy JOKYMEHTOB, Y0CTOBEPAETCS, YTO:

1) TEKCT B 3a4B/IEHNN O NEepeBOje NOMELLEHNS NOALAETCHA NPOUTEHUIO;

2) B 3asB/IEHMM O MepeBoje NOMeLLEeHNS yKasaHbl (haMuing, MMs, 0T4ecTBO (NocnegHee
- NPV HaN4YMK) HU3MYECKOro NnLa 60 HaMMeHOBaHVE OPUANYECKOTO Mua;

3) 3asBMeHMe 0 MepeBOfe MOMELLEHMS MOANUCAHO 3aABUTENEM UM YNONHOMOYEHHbIN

NpeACcTaBUTENb;
4) npunaratoTcs JOKYMeHTbI, He06X0oAuMble Ans MpeaocTaBneHns MyHULMNANbHOM
YCNyTu.

Mpy yCTaHOBNEHWUU (haKTOB OTCYTCTBMS HEOOXOAMUMbIX [JOKYMEHTOB, 0653aHHOCTb MO
NpPeaoCTaBEHNIO KOTOPbIX BO3M0XEHA Ha 3asBWTENS, NPY HECOOTBETCTBUM MpPeACTaBMEHHbIX
[OKYMEHTOB TpeGOBaHMAM HACTOSLIEro AAMWHACTPATMBHOIO pernaMeHTa - YBeAOMNseT
3a8BUTENS O BbISIBNIEHHbIX HEOCTaTKax B NPeACTaBNEHHbIX AOKYMEHTaxX W npeanaraeT NpUHsATb
Mepbl MO KX YCTPaHEHWIO.



B cnyyae ecnn 3adBuTeNnb HacTaMBaeT Ha MNPUHATUN [OKYMEHTOB - MPUHUMaeT
npeLCcTaBNeHHbIE 3aABUTENEM JOKYMEHTbI.

B cnyyae ecnn 3adaBUTeNb CaMOCTOATENbHO PELUNA MPUHATL MEPbI MO YCTPaHeHWUHo
HeAOoCTaTKoB, [MOCMe WX  YCTpaHeHMsi MOBTOPHO o6pallaeTca 3a  MpefoCTaB/IEHNEM
MyHULMNaNBLHOW YCyrn B MOPsiAKe, MNPeLyCMOTPEHHOM HacTOALWMM  agMUHUCTPATUBHBIM
pernameHToM.

Mo OKOHYaHWWM npuema 3adBNEHUA W NpUIaraembiX K Hemy [OKYMEHTOB, CMeuuanuct,
OTBETCTBEHHbIN 3a NPUEM [OKYMEHTOB, BblAaeT 3asBUTEN0 PacrnMCKy B MOMYYEHWM OT HEro
NOKYMEHTOB, C YKa3aHVeM UX NEPeYHs U AaTbl X NOYYEHUA YNONHOMOYEHHBLIM OPraHoM, a TakxKe
C YKa3aH1eM rnepeyHs 4OKYMEHTOB, KOTOpble OyAyT nofyyeHbl N0 MeXBeLOMCTBEHHBIM 3arnpocam.

Makc/MasibHbIA  CPOK  BbIMOIHEHUA afMWHUCTPATUBHOW MpoUeaypbl MO nNpuemy U
perucTpaumm 3adaBfeHUs O MepeBode MOMELLEHUA W TMPUIOXKEHHBLIX K HeMy [OKYMEHTOB
coctasnseT 1 pabounii ileHb C MOMEHTa NOCTYIM/IEHUA 3aAB/IEHUS.

Kputepnii NpuHATUSA peLleHns: MOCTYM/eHWe 3adBNeHuss O MepeBoje MOMELLEHUS U
MPUNOXEHHbIX K HEMY JOKYMEHTOB.

Pe3ynbTaTOM afiMMHUCTPATMBHOM Mpoueaypbl ABASETCA NPUEM U PerncTpauuns 3asaBneHus
0 NepeBoe NOMELLEHMA N NPUMOXKEHHbIX K HEMY JOKYMEHTOB.

VHopmaumsa o npueme 3adBNeHUA O MepeBOfe MOMELLEHUS U MPUMNOXEHHBbIX K HEMY
LNOKYMEHTOB (JMKCUPYETCA B CUCTEMe 3/IEKTPOHHOIO AOKYMeHToobopoTa M (Mnn) >KypHane
perucTpaummM ynonHOMOYEHHOro opraHa, nocsie Yero MOCTynuBLUWE AOKYMEHTbl MepeaaroTcs
AO/MKHOCTHOMY NNLY ANA PaCCMOTPEHUA U Ha3HaYeHUs OTBETCTBEHHOIO UCMOTHUTENS.

3.1.1.3. lpvem w” peructpauma 3asBNeHNA W [OKYMEHTOB Ha MpeaocTaB/ieHne
MyHUUMNaNLHOW YCNyri B (hopMe 3M1EKTPOHHBLIX AOKYMeHTOB Yepe3 EMIY, PITY.

Mpy HanpaeneHWn 3asBEHNS O MNepeBOfde MOMELLEHNUA B 3/1EKTPOHHON dopme (npu
Ha/IMYMN TEXHUYECKOW BO3MOXKHOCTM) 3asBUTENO HEO0OXoAUMO 3anonHuTb Ha EMrY, PMATY
3NEKTPOHHYIO (POpMy 3anmpoca Ha npefoctasineHve MyHULMNaNbHOM YCAyrn, MPUKPennTb K
3a9BNIEHVI0 B 3/IEKTPOHHOM  BUAE [OKYMEHTbl, Heobxogumble Ons  NPefoCTaB/eHuUs
MYHULMNaNbHOR yCyrin.

Ha EMTIY, PMIY pa3mellaetcs obpasew, 3anofHeHUs 31eKTPOHHOW (hopMbl 3asBNEeHUS
(3anpoca).

dopmaTHO-N0rnyeckas npoBepka  CHOPMUPOBAHHOIO 3asB/ieHNs (3anpoca)
OCYLLECTBNAETCA aBTOMATUYECKW MOC/IE 3aM0NIHEHNA 3aBUTENEM KXA0r0 U3 NoJIei 3/1EKTPOHHOM
(hopmbl 3anpoca. pn BbISIBIEHUN HEKOPPEKTHO 3arosIHEHHOrO MO/ 3M1eKTPOHHOW (POPMbI
3anpoca 3asBuTe/lb YBELOM/AETCA O XapaKTepe BbISIBIEHHOW OLUMOKM 1 NMOPALKE ee YCTpaHeHUs
NnocpeACcTBOM UH(POPMALMOHHOI0 COOBLLEHNA HEMOCPEACTBEHHO B 3/1EKTPOHHOM hopme 3anpoca.

CneunanncT, OTBETCTBEHHbIA 3a NPUWEM W Bbigavyy [AOKYMEHTOB, MNPV MOCTYM/EHNN
3a9B/IEHMA N JOKYMEHTOB B 3/IEKTPOHHOM BUJE:

- MPOBEPSAET 3MEKTPOHHbIE 006pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX BUPYCOB U
NCKaXXEHHOW UH(opMaLnu;

- peructpupyer  [LOKYMEHTbl B  CUCTEME  3/IeKTPOHHOrO  AOKYyMeHToo6opoTa
YNO/THOMOYEHHOIO OpraHa, B JXXYypHane perucTpauuui, B Cc/yyae OTCYTCTBUS CUCTEMbI
3NIEKTPOHHOI0 JOKYMEHT0060p0Ta;

- hopMUMpYyeET 1 HanpasNseT 3a9BUTENIO 3/1eKTPOHHOE yBefoMeHne Yepes EMIY, PMIY o
MONYYEHUN N perncTpaumm OT 3asaBUTeNs 3asBieHna (3anpoca) U KOMWi OKYMEHTOB, B Cllyyae
OTCYTCTBUSA TEXHNYECKOI BO3MOXHOCTV aBTOMATUUYECKOr0 YBeOM/IeHNS 3asBuUTeNs Yepes EMIY,
PITY;

- Harnpas/isieT NOCTYNUBLLMIA NakeT AOKYMEHTOB A0/HKHOCTHOMY /MLy YNOIHOMOYEHHOIO
opraHa ns pacCMOTPEHUA U Ha3HaYeHNA OTBETCTBEHHOIO UCMONHUTENS.



MaKcuUMasibHbIA  CPOK  BbIMOMHEHWUS afMWHUCTPATUBHOM Npouesypbl MO NpueMy K
perucTpauumn 3aasneHns o Nepesoje NMoMeLLeHNsa 1 NPUNOXEHHbIX K HEMY JOKYMEHTOB B (hopme
3NeKTPOHHBIX JOKYMEHTOB COCTaB/feT 1 paboumin fieHb C MOMEHTA MOJTyYeHUs JOKYMEHTOB.

KpuTepuin NpuHATAA peLleHns: MOCTYMNeHne 3asBNeHUs O MepeBOofe MOMELLEeHUs |
NPUNOXKEHHbIX K HEMY [JOKYMEHTOB.

Pe3ynbTaToM afMUHUCTPATUBHON NPOLIEAYPbI ABNAETCA MPUEM, PErUCTPALLUSA 3aSB/IEHNS O
nepeBofie MOMELLIEHNS W MPUOXKEHHbIX K HEMY [JOKYMEHTOB.

3.1.1.4. Mpun HanpaBneHWW 3asBUTENIEM 3asIB/IEHMSI U [AOKYMEHTOB B YNOHOMOYEHHbIN
opraH rnocpeAcTBOM MOYTOBOIN CBA3N CMELMANIUCT YNOSHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIN 3a
npuem 1 Bbifavy JOKYMEHTOB:

- NPOBEPSET NPaBUIbHOCTb aAPECHOCTM KOppecnoHAeHUMmn. OwmnboYHo (He no agpecy)
MpucnaHHble NCbMa BO3BPALLAIOTCS B OpraHu3aLuio NoYTOBOW CBA3W HEBCKPbLITbIMMU;

- BCKPbIBAeT KOHBEPTbI, NPOBEPSET HA/IMUME B HUX 335IB/IEHUSA U LOKYMEHTOB, 0643aHHOCTb
Mo NpeAoCcTaB/IEHNIO KOTOPbLIX BO3/10XKEHA Ha 3asaBUTENS;

- MpoBepsieT, YTO 3asB/eHMe HanucaHo pasbopyuumBo, amMuinK, MMeHa, oTyecTsa (Mpwu
Ha/munn),

- HaumeHOBaHWe, ajpec MecTa >KUTENbCTBA, aApec MeCTOHaX0XAeHWs, HanucaHbl
MOJIHOCTbLIO;

- NPOBOAMT NEPBUYHYIO NPOBEPKY MPEACTaB/IEHHbIX KOMUI JOKYMEHTOB, KX COOTBETCTBME
[EeNCTBYIOLLEMY 3aKOHOLATE/IbCTBY, & TaKXKe MPOBepsieT, YTO yKasaHHble KOMWW 3aBepeHbl B
yCTaHOB/IEHHOM 3aKOHOAATENIbCTBOM MOPALKE;

- MPOBepPsieT, YTO KOMWM [OKYMEHTOB HE WMEIOT MOBPEXAEHWIA, HaIMuMe KOTOPbIX He
MO3BOMIAET OAHO3HAYHO WCTOMKOBAaTb WX COAepXaHWe, OTCYTCTBYHOT MOAUUCTKW, MPUMNUCKMN,
3a4YepPKHYTbIE C10Ba, NCNpaBEHWS.

MakcrMasnbHbIA CPOK  BbIMOMHEHUA aAMWHUCTPATUBHOW MpOLeAypbl Mo MnpueMy U
perncTpaumn 3asBneHns O MepeBoAe MOMELLEHUA W MPUNOXKEHHbIX K HEMY [OKYMEHTOB,
MOCTYNUBLUMNX NOCPEACTBOM MOYTOBOM CBA3W, COCTaB/feT 1 pabounii eHb C MOMEHTA MOJTyYeHus
AOKYMEHTOB.

KpuTepuid NpUHATUA peLleHus: NOCTYMeHue 3afBNeHUs O MepeBoAe MOMELLEeHUs |
MPUNOXKEHHbLIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM afMUHUCTPATMBHON NpoLeaypbl ABNSETCA NPUEM U perucTpaums 3asasieHns
0 NnepeBoAe MOMELLEHNA N MPUTOXKEHHbBIX K HEMY [JOKYMEHTOB.

WHpopmaumsa 0 npueme 3asB/IEHUS O MepeBOAe MOMELLEeHUA W NPUNOKEHHBIX K Hemy
LOKYMEHTOB (DMKCUPYETCA B CUCTEME 3/1eKTPOHHOIO [LOKYMEHTO060poTa YMOSIHOMOYEHHOIO
opraHa, B )KypHaie peructpaumu, B Cnyyae OTCYTCTBMA CUCTEMbl  3N1EKTPOHHOI0O
LOKYMeHTo0b0poTa.

B feHb peructpaummn 3asBneHWA O NEepeBOfe MOMELLEHUA U MPUIOXKEHHLIX K HEMY
[OKYMEHTOB, CreuuasucT, OTBETCTBEHHbIA 3a NpueM [LOKYMEHTOB, MepefaeT MoCTYnuBLLME
AOKYMEHTbI AO/MKHOCTHOMY JINLLY YNO/HOMOYEHHOIO opraHa A1 PacCMOTPEHUA U HasHaYeHUs
OTBETCTBEHHOI 0 UCMONHUTENS.

3.1.2. dopmupoBaHMe W HanpaeleEHME MEXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauun),  yyacTBylolWMe B  NpefocTasfieHMn  MyHuumnansHoW — ycnyru  (npu
HeobXoAUMOCTH).

OcCHOBaHVeM [/11 Hayana agMUHUCTPATMBHOM Mpouefypbl ABNAETCA HenpeLcTaBneHue
3aABUTENIEM [JOKYMEHTOB, MpeAyCMOTPEHHbIX MOAMNYHKTamn 2, 3, 4 nyHKTa 2.6.1 HacToALlero
AJIMNUHNCTPATUBHOIO pernamMeHTa.



[OomKHOCTHOE NIMLO YMOMHOMOYEHHOr0 opraHa npu nofyvyeHUn 3asaBneHns O nepeBofe
MOMELLEHNA N NPUNOXEHHbIX K HEMY AOKYMEHTOB, nopy4yaeT crneuuanncty Otaena nponsBecTu
NX NPOBEPKY.

B cnyuae, ecnu cneyunanuctom OTtaena 6yaeT BbISBIEHO, YTO B NepeyHe NnpeAcTaB/ieHHbIX
3adBUTeNIEM [OKYMEHTOB OTCYTCTBYHOT AOKYMEHTbI, MPEAYCMOTPeHHble nognyHkTamn 2, 3, 4
nyHKTa 2.6.1 HacToAwero AAMWUHUCTPATUBHOIO pernamMeHTa, NPUHUMAETCA pPeLLeHne o
HanpaB/eHNUN COOTBETCTBYHOLLNX MEXBEAOMCTBEHHbIX 3arpocoB.

Me>kBeJOMCTBEHHbIE 3arpochl HANPaB/SOTCA B CPOK, He NPEBbLILIAKOLLMIA 3 pabounx LHel
CO AHA perucTpaLlmn 3aaB1eHNsa 0 NepeBoe NOMELLEHUS U NMPUNOXKEHHBIX K HEMY JOKYMEHTOB OT
3aaBuUTeENA.

HanpaBneHve MeXXBeLOMCTBEHHbIX 3anpOCOB OCYLLECTBMAETCA B 3/1EKTPOHHOW (opme ¢
MCMNOMb30BaHMEM €AMHON CUCTEMbI MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUS ©
MOAKMIOUYEHHOW K HeW  PervoHa/lbHOW  CUCTEMbI  MEXBEAOMCTBEHHOIO  3/1eKTPOHHOIO
B3aUMOZENCTBUA.

Cneunanuct OThena, OTBETCTBEHHbIA 3a MOArOTOBKY [AOKYMEHTOB, 0063aH MPUHATb
HeobXxoAMMble Mepbl A4/ MOMyYeHUs 0TBeTa Ha MEeXBeLOMCTBEHHbIE 3anpoChl B YCTAHOB/EHHbIE
CPOKM.

B cnyyae He nocTynneHNs 0TBeTa Ha MeXBeLOMCTBEHHbIV 3arpoc B CPOK YCTaHOB/IEHHbI
NYHKTOM 2.6.3 ALMWHUCTPATUBHOIO perfaMeHTa npUHUMAOTCA MeEpbl B COOTBETCTBUM
noanyHKTOM 3 NyHKTa 3.1 HacToALlero AAMUHUCTPATUBHOIO PeriaMeHTa.

Kputepuii NpUHATUA  pelleHns: HenpeacTaBieHne [OKYMEHTOB, MNpeayCMOTPEHHbIX
nognyHKTamn 2, 3, 4 nyHKTa 2.6.1 HacToAwero AAMUHNUCTPATUBHOIO pernaMeHTa.

Pe3ynbTaTOM  afAMWHUCTPATMBHOM  Mpouedypbl  ABASETCA  MOMYyYeHWe B pamMKax
MEeXBeLOMCTBEHHOI0 3/1eKTPOHHOIO B3aMMOAENCTBUSA AOKYMEHTOB (MX KOMWUI UK CBEAEHWIA,
COAEPXKaLLMXCA B HUX), HEOOXOAMMbIX A/ MPefoCcTaBieHnsa MyHUUMNabHOW YCYT I 3asBUTESHO,
NMBO NonyyeHne MHGopMaLmMK, CBUAETENLCTBYIOLE 06 OTCYTCTBMM B PacropsXXeHUN OpraHoB
(opraHmsaunii), yyacTsyowWwmMx B npegocTaBneHnn MyHUUMNANbHOR YyCnyrn, AOKYMEHTOB (KX
KONWA WX CBEEHWIA, COAepXalMXCA B HUX), HEOO6XOAMMbIX A/  NpefocTaBieHus
MyHUUMNANBHOW YCNyTN.

dukcauns pesynbTaTa BbINOMHEHNUA aAMUHNUCTPATUBHOM NpoLeaypbl HE MPOM3BOANTCA.

3.1.3 lMNMpuHATHE pelleHns 0 nepeBoge UAn 06 0TKase B MEPEBOAE XKMUIOr0 NOMELLEHNS B
HEXXWM0e U HEXMNIOTO NOMELLEHUNSA B XKNI0€ NMOMELLEHME.

OcHOBaHVEM [NA Hayana aAMUHUCTPATMBHOW NpOoUeaypbl ABNAETCA  MOSyYeHue
ALMUHUCTPaLMeld LOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.6.1 HacToslero AgMUHUCTPATUBHOIO
pernameHTa, B TOM YKC/e NO KaHaiaM MeXBeAOMCTBEHHOMO MH(OPMAaLMOHHOI0 B3aUMOAENCTBUS,
nmMbo  MHopMauuK, CBUAETENbCTBYHOWENW 06 OTCYTCTBMM B PacropsXXeHuM OopraHos
(opraHmsaupii), y4acTBYIOLMX B MPeAoCTaBNEHNN MYHUUMNANbHOW YCAYrn, AOKYMEHTOB (MX
KONWIA  MNN  COAEPXKALLUMXCA B HUX CBefeHWI), HeobXoAMMbIX ANs  NpeaocTaBNeHuns
MyHUUMNANBHOW YCNyT .

OTBETCTBEHHbIM 3a BbINO/HEHWE aAMUHUCTPATUBHON NPOLesYpbl ABNSETCA LOMKHOCTHOE
muo AgMUHUCTpaLUN.

CneuuanucT othena/ynonHOMOYeHHas KOMUCCUA MNPOBOAMT aHann3 NpefcTaB/ieHHbIX
[OKYMEHTOB Ha Ha/Inumne OCHOBaHWI A1 MPUHATUS PELLEHWs], U NOAroTaB/IMBaET NPOEKT peLLeHns
0 nepeBofe uim 06 0TKase B MEPEBO/E XWUIOr0 NMOMELLEHNA B HEXWUIIOE N HEXWIOTO NOMELLEHUA
B XKWNoe noMeLleHe Mo ¢opme, YTBEPXKAEHHOW nocTaHoBneHneM [paBuTensctea PP ot
10.08.2005 Ne 502 «O6 yTBEpKAeHUM (opMbl YBEAOMIEHNS O nepeBofe (0TKase B NepeBofe)
XWNOro (HEXWMNOro) NOMELLIEHUSA B HEXWMNOE (XKU/I0e) NMOMELLEHME.



Mpy noctynneHun B AMUHUCTPaLMIO OTBETA OpraHa rocyAapCTBEeHHON BNacTu, opraHa
MECTHOro camoynpas/ieHusi M0 NoABeLOMCTBEHHON OpraHy rocyfapCTBEHHOW BlacTv Wu
opraHy MeCTHOrO  CamoyrpaBfieHWs  OpraHusauMyM Ha  MeXBe[OMCTBEHHbIA  3arpoc,
CBUAETE/NbCTBYHOLLEr0O 06 OTCYTCTBUM [AOKYMeHTa U (Mn) MH opMaumm, HeobXoAMMbIX ONS
MepeBofa XWI0ro MOMELLEHNS B HEXW/I0Ee MOMELLEHNE WM HEXWIOrO MOMELLEHUS B XKWUoe
MOMeLLeHMe B COOTBETCTBUM C MYHKTOM 2.6.1 HacTosLero AAMUHUCTPATUBHOIO pernameHTa, v
eCN COOTBETCTBYIOLLMI AOKYMEHT He NpefAcTaBfeH 3asBUTeNIeM MO COO6CTBEHHOW UHULMATUBE,
YMONHOMOYEHHBIA OpraH Mnocne Moay4YeHNs YKas3aHHOro OTBeTa YBeLOM/SET 3asBUTENSA O
MoflydeHMM Takoro OTBeTa, W MNpegnaraeT 3asBUTENO MNPeACTaBUTb AOKYMEHT u (M)
MH(OpMaUMIo, Heobxoaumble NS MPOBeAEHUS MNepeBofa >KWUIOro MOMELLEHNS B HeXWnnoe
MOMELLLEHWE W/IN HEXXMN/IOTO MOMELLLEHUS B XWI0e NMOMELLEHNE B COOTBETCTBMM C NMYHKTOM 2.6.1
HacToAwero AMUHUCTPATUBHOIO PernaMeHTa, B TedeHWe NATHaALATVM paboumx fHel co AHS
HanpaBneHns YBeOM/IEHUS.

Mpy HenpeacTaB/ieHUN 3asABUTENIEM [OKYMEHTOB, HEOO6XOLMMbIX [A/15 MpPefocTaB/ieHuns
MyHUUMNANBHOW YCNyrn, B YKasaHHOM crydae, cneuvanuct OTgena noArotasnvBaeT MPOEKT
pelleHnss 06 O0TKase B MEPEeBOAE XXWIOr0 MOMELLEHUS B HEXMW/IOE MOMELLEHUE WM HEXWIOro
MOMELLIEHMS B XKN/I0€ NOMELLEHNE.

PelleHve 06 OTKase XXWIOTO MOMELLEHNA B HEXW/I0e MOMELLEHNE WU HEXWUIOoro
MOMELLEHNS B XXWNOe TMOMeLLeHe [LO/DKHO COLepXaTb OCHOBaHWA OTKa3a C 06f3aTeslbHOM
CCbI/IKOI Ha HapyLLEHUS.

PelleHve O rnepeBofe WM 06 OTKase B MEPEBOLE >KW/IOMO MOMELLEHUS B HEXWoe
MOMELLEHMNE VN HEXWIOTO MOMELLEHUS B XKWUI0e MOMeLLeHVe MOAMUCLIBAETCA AO0/HKHOCTHBIM
nmuom ALMUHUCTPaUMM B ABYX 3K3eMNspax M nepefaeTcs Creyuanncty, 0TBeTCTBEHHOMY 3a
NnpremM-BblaaYy AOKYMEHTOB.

B cnyyae npefcTaBneHuNs 3asaB/EHUA O MepeBofe NomelleHus yepe3 MOL, [OKYMeHT,
MOATBEPXKAAOLLMI NPUHATUE peLLeHns, HanpaenseTcd B M®LL, ecnm nHO cnocob ero nosyveHns
He yKa3aH 3asBUTESIEM.

MakCUMa/bHBbIA CPOK BbIMOSIHEHNA aAMUHUCTPATUBHOW NPOLELYpPb! NMPUHATUSA PeLLeHns O
nepesoe v 06 0TKase B NepeBOAe XKNIOM0 MOMELLEHWS B HEXXWIO0E U HEXWU/IOTO MOMELLEHMS B
XWNoe MOMeLeHe He MOXKEeT MpeBbllaTb CPoKa NATb [AHEN CO [AHA MpeacTaBneHus B
YMO/THOMOYEHHbI OpraH A0KYMeHTOB, 0653aHHOCTb MO NPeACTaBNEHMIO KOTOPbIX B COOTBETCTBUM
C MYHKTOM 2.6.1 HacTosALero AAMUHUCTPATMBHOIO PerfiameHTa BO3/10XKeHa Ha 3aiBUTeNs.

Kputepuii nNpuHATUSA pelleHuns: Hanudmve (OTCYTCTBME) OCHOBAHWMA [Ns OTKasa B
NpefoCTaBNEHNN  MYHULMNANbHON YCNyrn, nNpeayCMOTPEHHbIX MYHKTOM 2.7 HacTosLero
ALMWHUCTPATMBHOIO pernameHTa.

Pe3ynbTaTOM aAMWUHUCTPATUBHON NpoLeaypbl ABNAETCA MOCTYNNeHWe K ChneuuanucTy,
OTBETCTBEHHOMY 3a NMPUEM-BblAayvy AOKYMEHTOB, PELLEHNS O NepeBoe Um 06 0TKase B NepeBoje
XKMNOr0 NOMELLEHNS B HEXXUIOE U HEXXMIOTO NOMELLEHNS B XXMM0E NOMELLEHNE.

Pe3ynbTaT BbIMOHEHUSA aAMWHUCTPATMBHOW Mpoueaypbl  (PUKCUPYETCa B CUCTEME
3/IEKTPOHHOr0 JOKYMEHT0060p0oTa YrNo/THOMOYEHHOI0 OpraHa, XXypHase perucrpaumm.

3.14. Bblgaya (HanpaBfeHWe) [AOKYMEHTOB MO pe3ynbTaTam  MpefoCTaB/ieHNs
MyHUUMNANBHOW YCNyT .

3.1.4.1. Bblgaya (HanpasneHWe) [OKYMEHTOB MO pe3ynbratam npefocTaBieHuns
MyHUUMNANLHOW YCNYT B YNOTHOMOYEHHOM OpraHe.

OcHOBaHMEM [ANf Hayana npoueaypbl Bblfaun [OKYMEHTOB SIBMSETCA  Haluuue
ChOPMMPOBAHHBIX [AOKYMEHTOB, ABMSIOLLMXCA Pe3y/nbTaToM MpefocTaBneHns MyHULmMnanbHoM
YCNyru.



[ns nonyyeHns pe3ynbTaToB NpesocTaBieHns MyHULUNanbHOM yenyru B 6yMaxKHOM Buze
n (M) AN CBEPKU 3MEKTPOHHBLIX 00pa3oB LOKYMEHTOB C OpurvHanamu (nNpu HanpasfeHUK
3anpoca Ha npefdocTaBneHne ycnyrn 4epes EMFY, PITY (Npy Hanvuum TeXHUYECKOM
BO3MOXHOCTW) 3a9BUTe b NPeLbABNAET CefyoLmne JOKYMEHTbI:

1) [OKYMEHT, Y0CTOBEPSAIOLLMIA NIMUYHOCTL 3asBUTENS;

2) OOKYMEHT, MOATBEPXAAOLWMIA  NOMHOMOYMSA NPeACTaBUTENs Ha  NONyyeHue
[OKYMEHTOB (eC/iv OT MeHW 3asBUTENS LeiiCTBYET NpeACTaBUTENb);

3) pacnucka B nosly4yeHnn OKYMeHTOB (MW ee HaINYNK Y 3adBUTENS).

CneumanncT, OTBETCTBEHHbI 3a NpYeM W Bblgady AOKYMEHTOB, NPUW Bblgadye pesynbTara
npefocTaB/ieHNs YCNyr Ha ByMaKHOM HOCUTENe:

1) yCTaHaB/IMBAET JINYHOCTb 3aABUTeNS MO0 ero NpeAcTaBUTeNs;

2) NpoBepsieT MpPaBOMOYMS NpPeACTaBUTENs 3adBUTENs [AeiCcTBOBaTb OT  MIMEHM
3a9BUTENA MPU NOYYEHUN JOKYMEHTOB;

3) BbIJAET AOKYMEHTbI;

4) peructpypyet  (pakT  BblauM  [OKYMEHTOB B  CWUCTEME  3/IEKTPOHHOIO
AOKYMEHTO060pOoTa YNO/HOMOYEHHOIO OpraHa 1 B XXypHasie perucrpauuu;

5) OTKasblBaeT B Bblgaye pesynbTata npegocTaBneHns MyHUUMNaNLHON ycnyrn B
cnyyasax:

- 32 Bbljayenl [OKYMEHTOB 06paTW/ioCb JIMLUO, He SABNAtoLeecs 3asButeneMm (ero

npeacTaBuTenem);

- 06paTmBLLEEeCs L0 0TKa3a/10Cb NPeAbABUTL JOKYMEHT, YA0CTOBEPSAIOLLMIA €M0 INYHOCTb.

B cnyyae nopaun 3aaBuTenemM AOKYMEHTOB B 3/IEKTPOHHOM BuAae nocpefctsom ENMIY,
PMI'Y u ykasaHun B 3anpoce 0 Nony4yeHUn pesynbTaTa NPefoCcTaBNeHUA YCYrn B 3/1EKTPOHHOM
BUAe, CneunanncT, OTBETCTBEHHbIV 3a MPUEM M Bblgady AOKYMEHTOB:

1) yCTaHaB/IMBAET /INYHOCTb 3aABMTeNs MO0 ero NpeacTaBUTENS;

2) MpoBepsieT MpaBOMOYUA NpPeACcTaBUTeNs 3asaBUTeNs [AeWCTBOBATb OT  UMEHM
3a9BUTENA NPU NONYYEHUN [OKYMEHTOB;

3) CBEPSET 3/IEKTPOHHble 06pa3bl JOKYMEHTOB C opurMHanamy (Npu HanpasieHun
3anpoca 1 JOKYMEHTOB Ha npefocTtasneHue ycnyrin yepes EMNry, Prry;

4) yBeOMNAET 3aiBMTeNss O TOM, YTO pe3ynbTaT npefoctaBneHmss MyHULMNanbHOW
ycnyru 6yfeT Hanpas/eH B INYHbIN KabuHeT Ha EMNTY, PITY B (hopmMe 31eKTPOHHOM0 JOKYMEHTA.

[Mpy YCTAHOBNEHUN PACXOXAEHUI 3NEeKTPOHHbIX 06pa30B JOKYMEHTOB, HarpaBleHHbIX B
3NEKTPOHHOW (hopme, C OpuUrMHanamu, pe3ynbTaT MNPefoCTaBNeHUS YCNYrn 3asBUTENHO He
HanpasnseTca yepes EMMY, PIMI'Y, 0 yem cOCTaBNAETCA aKT.

B cnyuyae, ecnn MpuHATO pelleHVe O MepeBofe WM 06 OTKase B MepeBOfe >KUI0ro
MOMELLEHNA B HEXWN0E W HEXWIOro MOMELLeHUa B XWI0e MOMELLEeHNe, AaHHOe peLleHue
CKaHupyeTca M Hanpasnsetcd 3assutento yepes EMIY, PMIY nnbo Hanpasnsetca B (opme
3NEKTPOHHOr0 AOKYMEHTA, NOAMMUCAHHOI0 3/IEKTPOHHOWN NOAMUCHHIO B NINYHBIA KAOUHET 3asBUTeNS
Ha EMNTrY, PMry. JaHHoe pelleHne BblJaeTCA UNW HanpaBAseTCAa 3adABUTENO He MOo3JHee Yem
yepe3 TpU paboumx [HS CO AHA MNPUHATMS TakKoro pelleHnst U MOXET ObiTb 06)KanoBaHO
3adaBuTENEM B CYeOHOM NOpPSLKe.

MakCUMa/bHBIA CPOK BbINOMHEHNA JaHHOW afMUHUCTPATUBHON NpoLeaypbl COCTaBNsAEeT 3
paboumx AHA CO [HA MPUHATMS PeLleHus O nepeBoge WM 06 OTKase B MepeBOfe >XKUIOro
MOMELLEHNA B HEXXWMI0E N HEXXNIOTO MOMELLEHMSA B XKNT0€ NMOMELLEHME.

Kputepuii NPUHATUS peLleHmns: MPUHATME peLLeHns 0 NepeBoe Nan 06 0TKase B NepeBoje
XXW0r0 NOMELLEHUA B HEXIMIOE U HEXXW/TOTO NOMELLEHUS B XXNI0€ NMOMELLEHME.



Pe3ynbTaTOM afMWUHUCTPATUBHON Npoueaypbl SBNSAETCS Bblgava WM Hanpas/eHue Mo
afpecy, yKaszaHHOMY B 3asBfieHMn, oo 4vepes ML, EMTY, PMIY 3adasutento LOKYMEHTAa,
NOATBEPXAAIOLLIEr0 NPUHATME TaKOro peLLeHns.

Pe3ynbTaT BbIMNOHEHUS aAMWHUCTPATMBHOW npoueaypbl (PUKCUpPYeTca B CUCTEME
3/IEKTPOHHOI0 AOKYMEHTO060pOTa YNOHOMOYEHHOIO OpraHa v B XXypHase perncrpaumm.

4, @opMbI KOHTPOJISI 32 UCIIOJTHEHHEM AIMUHHCTPATHBHOIO perjiaMeHTa

4.1. T1opsAAOK OCYLLECTB/IEHMS TEKYLLEro KOHTPOA 3a COOMOLEHNEM N UCTIOSTHEHWEM
OTBETCTBEHHLIMW  [JO/DKHOCTHLIMW  NIMLAMW  MOSIOKEHUIA  HacToAwero ALMUHUCTPATUBHOIO
pernamMeHTa M WHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaBNMBalOWMX TpeboBaHUA K
npegocTasneHnio MyHULMNaNbLHOW YCYTK, a TakKe MPUHATUEM MU PELLEHWIA.

TeKylWmMin KOHTPONb 3a COGMOAEHWEM W UCMOMHEHWEM  [AO/HKHOCTHLIMM  NIMLLAMM
AQMUHUCTpaumK, paboTHMKamy MOLL  nonoxeHnin  HactoAwero  AAMUHUCTPATUBHOIO
pernaMeHTa M WHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaBNMBalOWMX TpeboBaHUA K
NpefoCcTaBfeHNt0  MyHUUMNANBHON  YCNYrn, OCYLLEeCTBNAETCH W BKIKOYAET BbIsIB/IEHUE U
yCTpaHeHVWe HapyllueHuid npas 3asBuTener (npeactaButenein 3asBUTENS), PaCcCMOTPEHWUE,
MPUHATME PeLUeHNiA U MNOAroTOBKY OTBETOB Ha obpauleHus 3assutenein (npeacTaBuTenen
3aaBuTens), cofepXawmnx Xanobbl Ha pelleHuns, AencTeus (6e34eiCTBME) LO/MKHOCTHBIX SInL
AQMUHUCTPaUMK, paboTHMKoB ML,

KoHTponb 3a npefgoctaBneHneM MyHULMNANbHON YCnyru, B TOM 4YWC/NE CO CTOPOHbI
3aaBuTenel, Ux 00bEeAVMHEHWA W OopraHu3auui, OCYLLECTB/ISETCA MOCPEACTBOM My6nMKauun
CBefleHWI 0 feATeNlbHOCTN AgMUHUCTpaumn, M®LL, nonydeHuns 3aaBUTensamm, X 06beJMHeHUAMU
W OpraHu3aumsiMmn akTyasbHO, MOSHOW 1 AOCTOBEPHOW MHOPMaLIMK O NopsiAKe NpeaocTaBeHNs
MyHUUMNaNbHOW  yCcnyrm 1 0becrnevyeHnss BO3MOXHOCTW  pocygebHoro  (BHecyne6HOro)
paccMoTpeHus Xanoo.

4.2.  TlopsAOK M NepUoAMYHOCTb OCYLLECTB/IEHUS MIAHOBbLIX WM BHEM/AHOBbLIX MPOBEPOK
MOSTHOTbI M KayecTBa NpefocTaBeHns MyHUUMNaIbHOW YCNyr, B TOM Ymce Nopsgok v (opMbl
KOHTPO/1S 32 MO/IHOTOM U Ka4eCTBOM NpeAocTasfieHns MyHUUMMNAIbHOW YCYT .

KOHTpO/b 32 NOMIHOTOI M Ka4ecTBOM NMpefocTasieHns MyHUUMNanbHOR YCNyri BKIKOYaeT
B Ceb6s NpoBeAeHVe NMPOBEPOK, BbISIBIEHWNE N YCTPaHEHWE HapYLLEHWIA NpaB 3asBUTeNeid, MPUHATHE
PELUeHNA M NOArOTOBKY OTBETOB Ha WX OOpalleHus, cofepyalime >Kanobbl Ha [AeNCTBUA
(6e3peincTeme) COTPYAHUKOB.

MpoBepKM  MOMHOTbI M KayecTBa nNpedocTtaBneHuss  MyHUUMNaNbHON  yCiyru
OCYLLECTBNAOTCA HA OCHOBaHWM pacrnopsXXeHuii YyNoHOMOYEHHOMO opraHa.

MpoBepkn MOryT ObiTb MJAHOBLIMUA W BHEMJAHOBbIMW. [1OpALOK U NepuoavYHOCTb
MNaHOBbIX MPOBEPOK YCTaHaB/MBAKOTCA PYKOBOAMTENEM YMOSHOMOYEHHOro opraHa. [lpw
MPOBEPKe paccmaTpuBatoTCsi BCE BOMPOCHI, CBA3aHHble C NpeAocTaBneHnemM MyHUUMNANbHOW
ycnyru (KOMNJIEKCHbIE NPOBEPKK), UK OTAe/NbHbIe BOMPOCHI (TEMATUYECKe NPOBEPKK).

BHennaHoBble NPOBEPKM NPOBOAATCA AJ19 MPOBEPKY (PaKTa yCTPaHEHWNSA paHee BbISBEHHbIX
HapyLLEHWNIA, a TakXke B Cnydae MonyvyeHus »kanob Ha feinctemst (6e3gericTBmne) COTPYAHUKOB.
MpoBepKM TakXKe MPOBOAATCA N0 KOHKPETHOMY 06paLLeHNIO 3ad9BUTENSA.

4.3. OTBETCTBEHHOCTb [AO/HKHOCTHbIX /WL, YMO/JHOMOYEHHOr0 OpraHa 3a peLleHust U
nencteua (6esgencTene), NpuHMMaemble (OCYLLECTBISEMbIE) UMW B XOAe MpeLOCTaB/IeHUA
MyHUUMNANLHOW YCNyTn.

Mo pe3ynbTataM MPOBEPOK B C/lyyae BbIIB/IEHWS HApPYLUEHWIA MOMOXEHWI HACTOALLEro
ALMUHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/IMBAKOLLNX
TpeboBaHMA K NPefoCTaBfieHN0  MyHUUMNANBHOM  YCNYrW, BWHOBHbIE  COTPYAHUKN U



[O/HKHOCTHbIE /LA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOLATEIbCTBOM POCCUIACKOM
degepaunn.

CoTpyAHMKM, OTBETCTBEHHbIE 32 NMPUEM 3asB/IEHNI U [LJOKYMEHTOB, HECYT MEPCOHa/IbHYHO
OTBETCTBEHHOCTb 3a CO6/II0EeHVE CPOKOB 1 MOPsAAKa NpremMa 1 perncTpalumn JOKYMeHTOB.

COTpYyAHMKK, OTBETCTBEHHble 33 MOArOTOBKY [OKYMEHTOB, HECYT MepCOHa/IbHYHO
OTBETCTBEHHOCTb 3a CO6/IOEHME CPOKOB U MopsaKa 0popMIeHNs OKYMEHTOB.

CoTpyAHMKM, OTBETCTBEHHble 3a Bblgady (HanpaBneHve) [LOKYMEHTOB, HeCyT
MepCoHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/I0AeHME MopsAAKa Bblhayn (HarpasieHns) LOKYMEHTOB.

[OMKHOCTHOe NnLo, nognucasllee [OKYMEHT, CHOPMUPOBaHHbLIA MO pesynbTaram
npegocTaBneHns  MyHUUMNANbHON  yCyrn, HeceT MNepcoHaslbHYH OTBETCTBEHHOCTb 3a
MPaBOMEPHOCTb MPUHATOrO peLleHUs W Bblgady (Hanpas/ieHWe) Takoro AOKYMeHTa fnuy,
npeLcTaBMBLUEMY (HanpaBuBLLEMY) 3asBEHNE.

MepcoHabHas OTBETCTBEHHOCTb COTPYAHMKOB M LO/MKHOCTHbIX 1L, 3aKPEMNSeTCcs B UX
LO/MKHOCTHBIX MHCTPYKUMAX B COOTBETCTBUM C TPebOBaHMAMMW 3aKOHOLATeNbCTBa POCCUINCKON
depnepaunn.

4.4. TlonoXeHus, Xapaktepusyroulme TpeboBaHUS K MOPAAKY M (hopmam KOHTPONsA 3a
npegocTasfeHneM MyHUUMNAILHOW YCYrK, B TOM YMC/E CO CTOPOHbI FrpadKaaH, X 06beAnHEHWIA
N opraHu3aumm.

KOHTpONb 3a MCNOMHEHMEM [aHHOro ALMWHUCTPATUBHOIO perfiameHTa CO CTOPOHbI
rpaxmaH, Ux 06beAVHEHWUIA U OpraHu3aumii ABNSIETCA CaMOCTOSTENIbHOM (DOPMOI KOHTPONSA U
OCYLLEeCTBNSAETCA MyTEM HanpasieHnsi obpalleHnid B YMOSIHOMOYEHHbIA OpraH, a TaKkke NnyTem
obxanoBaHuUA aelcTBuA (6e34eNCTBUA) U PELLEHWNIA, OCYLLECTBASEMbIX (NPUHATBLIX) B XoAe
MCNONHEHMNS HACTOSALLEr0 AAMUHUCTPATUBHOIO pernameHTa.

MpaxpaHe, WX 0O0beAMHEHWS W oOpraHM3auuyM BNpaBe HanpaBATb 3aMeyvyaHus U
MPeLNIOKEHNA NO YNyULleHWO KavecTBa W AOCTYMHOCTW npefocTasneHns MyHuumunansHon
YCNyru.

5. JocyneOHblii (BHecyaeOHBI) MOPSIAOK 00:KaJI0BAHNSI PelIEeHU U 1eCTBUI
(0e3neiicTBUA) OPraHoB, NPeAOCTABJIAIOIMX MyHUIIUNIAIbHBIE YCJIYTH,
a TaKKe UX J0JZKHOCTHBIX JIUIL

5.1. iHhopmaums na 3aMHTepecoBaHHbIX 1L, 06 UX nNpase Ha focyaebHoe (BHecyebHOe)
o6XanoBaHve AencTenin (6esnencTens) n (MNn) peLLeHnin, NPUHATLIX (OCYLLECTB/IEHHbIX) B X0A4€
npegocTasneHns MyHuuunanbHon yenyru (fanee - xano6a).

3afABMTENIN MMEIOT MPaBo NMoJaThb Xanoby Ha peLleHne 1 aeicTene (6e34enCTBIE) OpraHa,
npefocTasnAowero  MyHULMNaNbHYO  YCNyry, [LAO/MKHOCTHOIO /iMua, MpefoCTaB/sAoLWero
MyHUUMNANBHYIO  YCNYry,  MYHUUMNIbHONO  CNyXKawlero,  PyKOBOAWUTENA  OpraHa,
npefocTaBnsAowero MyHuUmMnanbHy ycnyry.

>Xano6a nogaetcs B NMCbMEHHOMN hopMe Ha 6YMaXXHOM HOCUTeNe, B 3/IEKTPOHHOM (hopMe B
opraH, NpeAocTaBnAWmMin MyHULMNANbHYIO YCYTY.

Xanoba Ha peweHus W paedcTBua  (6e3neiiCTBME) OpraHa, NpPeAoCTaBMSHOLLENO
MyHUUMNaNbHY YCNyry, AOMKHOCTHOMO /iMua opraHa, npegoctasnsowero MyHuLmMnanbHyto
YCNYry,  MYHUUMNAILHOTO  CNyXKallero, PyKOBOAWUTENA  opraHa,  NpefoCTaBNAOLLEro
MyHUUMNANBHYIO YCNYTY, MOXET ObITb Harpas/ieHa Nno noyte, Yepes MOLL, ¢ ncnonb3oBaHveM
MH(OPMaLMOHHO-TENEKOMMYHWKALMOHHOW CeTN «HTEpHET», 0MLManbHOro CcaiTa opraHa,
npepocTasnsaowero MyHuumnansHyto yenyry, EFCY, PITY, a Takke MOXET 6bITb MPUHATA NP
NMYHOM MpUEMe 3a8BUTENS.

3asBuUTEIb MOXET 00PaTUTLCA C XKa/T060M, B TOM YKC/IE B CNEAYIOLLMX CyYasX:



1) HapyLLeHNe CpoKa perucTpaumy 3anpoca O npefocTaBneHUn MyHUUMNaNbHOW
YCNyru;

2) HapyLLEeHWe cpoka npefocTaBneHns MyHULMNansHOR yenyru;

3) TpeboBaHVe Yy 3a8BUTENA AOKYMEHTOB WAN WHQOpMaumMmM nnbo OCyLecTB/IEHUS
OEACTBUIA, NpeAcTaBNeHNE UM OCYLLECTBNEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbIMU
NpaBoBbIMM akTamu Poccuiickoin ®Pefepalun, HOPMaTUBHLIMU MPaBOBbIMM aKTaMu CYObEKTOB
Poccuiickoii  deaepaumn, MyHUUMNANbHLIMKA - MPaBOBbIMK  aKTamy AN NpeaocTaBNeHus
MYHULMNANbHON YCNYrK;

4) OTKa3 B MpuemMe [OKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MNpPefycMOTPeHo
HOPMaTVBHbLIMM NPaBOBbLIMM akTamMu Poccuitickoin degepaumm, HOPMaTUBHLIMU MPaBOBbLIMM
aKkTamMuM Ccy6bekToB Poccuiickoin degepaumn, MyHUUMNANbHbIMKA MNPaBOBbIMW aKTaMu AN
npegocTasneHns MyHUUMNaNbHON YCNYTin, Y 3a8BUTENS;

5) 0TKa3z B MpegocTaBfieHNM MyHUUMNANbHOM YCNyrn, ecnm OCHOBaHMS OTKasa He
npeaycMoTpeHbl (PefepasibHbIMKM 3aKOHAMUM W MPUHATBIMA B COOTBETCTBMM C HUMMU WHbLIMM
HOPMaTMBHbLIMM  MpaBOBbIMW  akTamMu Poccuiickoin  defepaumun, 3akOHaMM U UHbIMK
HOPMaTUBHbIMM NPaBOBbLIMU aKTaMN CYyObEKTOB

Poccuiickoi defepauun, MyHULMNAIbHLIMW NPaBOBbIMY aKTaMu;

6) 3aTpeboBaHMe C 3a8BUTeNA NPy NpeaocTaBneHn MyHUUMNaIbHOW YCIyr nnatol,
He MpefyCMOTPEHHON HOPMAaTMBHbLIMKM MpaBOBbIMM  akTamu  Poccuiickoin  Pegepauun,
HOPMaTMBHbLIMW MPaBOBbIMW aKTamy Cy6beKTOB PoccuiAckoilt defepaunn, MyHULMMNATbHLIMM
NpaBoOBbIMW aKTamu;

7) 0TKa3 opraHa, npegocrasnatoLlero MyHMumnanbHy ycnyry, 4O/MHKHOCTHOrO nvua
opraHa, NPeaoCTaBNALIEr0 MyHUUMNaNbHYO yenyry, M®Ll, pa6oTHnka M®LL, opraHusauuii,
NpeaycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 ®depepansHOro 3akoHa Ne 210, unm nx paboTHUKOB B
McrpaBfeHNUMN AOMYLLEHHBIX UMW OMeYaTokK ¥ OLIMGOK B BblAaHHbIX B pe3y/ibTaTe NpefocTaB/eHns
MyHULUMNANBbHON YyCNyrn [OKYMeHTax /b0 HapylleHMe YCTaHOB/IEHHOINO CpOKa TaKux
MCNpaBneHunit;

8) HapylleHMe Ccpoka WAXM Mopadka Bbldayn [JOKYMEHTOB MO  pe3ynbTaTam
npefocTasneHns MyHUUMNaNbHOW YCNyru;

9) NpUoCTaHOBNEeHNE NpeaocTaBneHns MyHUUMNANbHOW YCNyru, ecin OCHOBaHWA
MPUOCTAHOB/EHNA He NMPefyCMOTPEHbI (hefepasibHbIMU 3aKOHaMW U NPUHATLIMA B COOTBETCTBUN
C HUMW UHBIMW HOPMAaTUBHbIMM MPaBOBLIMU akTaMun Poccuiickor ®eaepaunm, 3akoHaMu 1 UHBIMK
HOPMaTMBHbLIMM MPaBOBbIMW akTamu Cyb6bLeKTOB Poccuiickor defepaum, MyHULMNATbHLIMA
NpPaBOBbLIMW aKTamu,

10) TpeGoBaHWe Yy 3asaBUTENs nNpu npefocTaBneHU MyHUUMNANbHOW  YCNyru
AOKYMEHTOB MW MH(hopMaLnn, OTCYTCTBUE U (M) HEeAOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCh
Npu nepBOHaya/IbHOM OTKa3e B MpUemMe [OKYMEHTOB, HeoOXOAMMbIX [ANs MNpeaocTaBieHus
MyHUUMNANBHOW YCNYrK, 3a UCKIKOYEHNEM Cny4vaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1
cTatbu 7 defepanbHOro 3akoHa N 21093,

>Kanoba gomkHa cogepxkatb:

1) Ha/MeHOBaHWe  oOpraHa, npegocTasnflowero  MyHAUMNANbHYHO  YCAyry,
OO/MKHOCTHONO  /iMua opraHa, npefocTaBnsAloWero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMNaNbHOIO CNYXaLlero, peLleHnst n aencTens (6e3feicTBME) KOTOPbIX 06XKanyoTCs;

2) (hamunnio, umsa, 0T4eCTBO (NOCnefHee - MPU HaanM4ummn), CBEAEHWS O MecTe
YKNTENbCTBA 3adBUTENA - (PU3NYECKOrOo LA IM60 HaMMeHOBaHWe, CBeeHNS O MECTE HAXOXAEHMS
3anBUTENA - HOPUMANYECKOro finua, a Takke HoMep (HOMepa) KOHTaKTHOro TenedgoHa, agpec
(agpeca) aneKTPOHHOM MOYTLI (MPY HAIMYMK) U NOYTOBLIA afpec, MO KOTOPbIM AOKEH ObITb
Hanpas/ieH OTBET 3aABUTENIO;



4) cBefleHNss 06 00XanyeMblX PeweHnsXx Wn  aeicTBusax (6e3neincTBuM) opraHa,
npefocTasnAoLWwero MyHMUMNaNbLHYO YCNyry, LO/MKHOCTHOIO MLa opraHa, NpeLoCcTaB/AoLWero
MyHULMNANBbHYIO YCNYTY, MO0 MYHULMNATBHOTO CNYXKaLLero;

5) [0BOAbI, HA OCHOBaHUW KOTOPbIX 3asBUTe/Nb HE COrNaceH C peLUueHneM v AeiiCTBUEM
(6e3geiicTBMEM) opraHa, MpeaocTaBnsAowero MyHUUMNanbHYO YCyry, AO/MKHOCTHOIO mua
opraHa, npeaoCTaBNAOWEr0 MYHULUMNANBHYIO YCAyry, nnéo MYHMUUNAILHOTO CAyXXaLlero.
3afBuTeNeM MOryT ObITb MpeLCcTaB/eHbl JOKYMEHTbI (MPU Ha/IMYMK), MOATBEPXKAAIOLLME JOBOAbI
3aABuUTeNs, MO0 NX KOMUW.

5.2. OpraH MeCTHOro camoynpas/ieHWs, OpraHu3aumMmM W YNOJHOMOYEHHbIE Ha
pacCMOTpPeHMe >Kanobbl nnua, KOTOPbIM MOXeT ObiTb Hampas/fieHa >Xanoba 3asBUTeNd B
aocyfe6bHoM (BHecyaebHOM) NopsfKe.

YKano6bl Ha pelleHns, aercTena (6e3aeiicTBUA) LO/MKHOCTHLIX /L, paccMaTpuBatoTCs B
nopsiike N CPOKW, ycTaHoBNeHHble ®PefepanbHblil 3akoH 0T 02.05.2006 Ne 59-P3 «O nopsake
paccMOTpeHus obpalleHnin rpaxkaaH Poccuiickoin denepatmmns.

5.3.  Cnocobbl WH(OPMMPOBAHWA 3asBWUTE/IE O MOpsAAKe Mojaynm U PacCMOTPeHWS
»anobbl, B TOM Yncne ¢ ucnonb3osaHvem EMCY, PITY.

He nosaHee AHSA, Cneaytowero 3a AHEM MPUHATUA PELUEHUs, 3asBUTENI0 B MUCbMEHHOW
(hopme 1, Mo XenaHuto 3adBUTENA, B 3MIEKTPOHHON POpMe HanpasisieTcd MOTUBUPOBaHHLINA OTBET
0 pe3yfibTaTax pacCMOTPEHMS »Kaoobl.

B cnyyae npu3HaHus »anobbl Nofnexatlein ya0BIETBOPEHNIO B OTBETE 3aABUTESIHO LaeTCH
MH(opMaUmMs O AeNCTBUAX, OCYLLECTB/IAEMbIX OpraHoM, NpPeaocTaBnsloWmMM MyHUUMNAIbHYO
YCNyry, B Lenax He3aMeL/IMTe/IbHOr0 YCTPaHEeHMsI BbIAB/IEHHbIX HapyLIEHWA MpU OKasaHuu
MYHULMNANbHON YCNyrn, a Takke MPUHOCATCA M3BMHEHWUS 3a [0CTaBfieHHble Heyao6CcTBa U
YKa3blBaeTCA MH(opMaums 0 AanbHeAWwmx [OenCTBUAX, KOTopble He0OXOAMMO COBEpLUUTb
3a9BUTENIO B LieNax noiyyveHns MyHuumMnasbHom yenyru.

B cnyyae npusHaHua >kanobbl He nojgsiexxallen YL0BNEeTBOPEHUIO B OTBETE 3asBUTESIO
[At0TCA  apryMeHTMPOBaHHbIE Pa3bACHEHWA O MNPUYMHAX MNPUHATOIO pPeLUeHns, a Takke
MH(opMaLMs 0 NOPALKE 06XKanoBaHWUA NPUHATOrO PeLLeHNs.

B cnydyae yctaHOB/IEHUA B XOf€e WM MO pe3y/ibTaTaM PacCMOTPEHUS »Kafiobbl NPU3HAKOB
coCTaBa agMWHWUCTPATMBHOIO MpaBOHAPYLUEHUA WA  MPeCTYr/IeHUs LO/MKHOCTHOE /NLO,
HaJefleHHble  MOSIHOMOYMAMW MO  PACCMOTPEHUIO >Kanob Hes3aMeLUTeNbHO  HanpasnswoT
MMEILLMECA MaTepuasibl B OpraHbl MPOKypaTypsbl.

5.4. TepeyeHb HOPMATUBHBLIX MPaBOBbLIX aKTOB, Perynnpyrowmnx nopsagok focynebHoro
(BHECYAe6HOr0) 06>kanoBaHUs peLleHnin n feincTenin (6e3geiicTemns) opraHa, NpeLoCcTaBNAOLWEero
MyHUUMNANBHYIO YCNYTY, @ TAKXKe ero JO/MKHOCTHbIX AL,

Mopsaaok gocynebHoro (BHecyaebHOro) 06>kanoBaHns peLLeHnin n AericTemnin (6e3aencTamns)
opraHa, npeaocTaBnAowWero MyHUUMNAbHYIO YCNYry, a TakXe ero A0/HKHOCTHbIX Nnl,
PYKOBOAMTENS YMO/SIHOMOYEHHOr0 oOpraHa /vbo crneuuanvicta YNOJHOMOYEHHOTO OpraHa
OCYLLECTBNAEGTCA B COOTBETCTBMU C PefepanibHbiM 3aKOHOM Ne 210-P3, nocTaHOBNEHUEM
MpaBuTenbcTBa Poccuiickoin Pepepauun o1 16.08.2012 Ne 840 «O nopsgke nogayn wu
pacCMOTpeHns >kanob Ha peweHus U aeinctemst (6esgeiicTeme) QegepanbHbIX OpraHoB
WCNONHUTENIbHOM BIACTU N UX LOMKHOCTHBIX NNL, (PefepasibHbIX roCYAapCTBEHHbIX CMYXKaLLmX,
[O/MKHOCTHBIX /WL, FOCYAapCTBEHHbIX BHEOKPKETHLIX (OHAOB Poccuiickon degepaunu,
rocyfapCTBeHHbIX KOpropauuii, HafeneHHbIX B COOTBETCTBUMM C (hefepasibHbIMM 3aKOHaMK
MOMTHOMOYMAMM MO MPefOCTaBNEHNIO TOCYAAPCTBEHHBLIX YCAYr B YCTAHOBNEHHOW cdepe
[EATeNIbHOCTU, U UX JO/MKHOCTHbIX NNLL, OpraHn3aunii, npeaycMoTpeHHbIX YacTbio 1.1 ctaTby 16
depepanbHOro 3akoHa «O6 opraHusaumy NPefocTasieHns roCyLapCTBEHHbIX N MyHULMMAbHBIX



YCNyr», W WX pPabOTHMKOB, a Takke (YHKLUMOHAIbHLIX LEHTPOB  MPeAoCcTaB/eHuns
rOCYJapCTBEHHbIX Y MYHULMMANbHBIX YCAYT U UX PAGOTHUKOB.

6. Oc00eHHOCTH BHINOJHEHUS AIMUHUCTPATUBHBIX Npouenyp (neiicTeuii) B
M®I]

MpepoctaBneHne MyHuumnansHo ycnyrn B M®LL ocyulecTBnseTca npyu Hannuum
3aK/1IK0YEHHOT 0 COr/aLLeHNs 0 B3aUMOLENCTBUN MeXAY YNONHOMOYEHHbIM OpraHom n ML,

6.1. OcHOBaHVMeM [Nf Hayana npegocTaBneHns MyHUUMNaNbHOW YCyrn sBnseTcs
o6patyeHme 3aasuTens B M®Ll, pacnofioXKeHHbIN Ha TePPUTOPUN MYHULMNAIBHOIO 06pa3oBaHus,
B KOTOPOM MPOXWNBAET 3aABUTENb.

6.2. VIH(opmupoBaHWe 3asBUTENE O MopAAKe MpeaocTaBneHns MyHUUMNaabHOM
ycnyrn B MOLL, 0 xofe BbINOMHEHWS 3anpoca O NpefoCTaBfeHNM MYHULMNIbHOW YCNyru, Mo
MHbIM BOMpOCaM, CBfI3aHHbIM C MpeAocTaBieHneM MyHUUMNANBHON YyCnyrn, a Takxke
KOHCY/bTMPOBaHVe 3asaBuUTENEN O NopaAKe npepoctasneHnss MyHuumnansHon ycnyrn 8 ML
OCYLLECTB/ISAETCSA B COOTBETCTBMU C rpadmkomM paboTbl MOLL.

6.3. [pvem 3adBneHMn 0 npefocTaBneHun MyHUUMNANBHOW YCIYyTU U UHbIX
[OKYMEHTOB, HE0OX0AMMBIX N1 NpefocTaBneHns MyHMUMNaIbHOR yenyru.

Mpy nuyHOM o6paleHnn 3assutens B M®L, cOTpyAHMK, OTBETCTBEHHbIA 33 MNPUEM
LOKYMEHTOB:

- yCTaHaB/NNBAET IMYHOCTb 3aABUTENA Ha OCHOBAHUW [OKYMEHTA, Y0CTOBEPAIOLLErO
ero SIMYHOCTb, NMpPeSCcTaBuUTeNs 3asaBUTENA - HA OCHOBaHUW [OKYMEHTOB, YAOCTOBEPAIOLLMX ero
JMYHOCTb M NOSIHOMOUMSA (B Cny4vae 0bpaLLeHNs ero npeacTaBuTens);

- NpoBepsieT NpesAcTaB/eHHOe 3asB/1IeHMEe U JOKYMEHTbI Ha NpeaMerT:

1) TEKCT B 3a5B/IEHUW MOLAAETCH MPOUTEHNIO;

2) B 3aMB/IeHMM YKas3aHbl pamununs, uMs, OT4eCTBO (MOC/NefLHee - NpU HaIMunKn)
(hn3nyeckoro nmua NM6o HaumMeHOBaHWe FOPUANYECKOr0 INLA;

3) 3asB/1eHe NOAMMCaHO YNOHOMOYEHHbLIM JIML,OM,;

4) MPUNOXEHbI [OKYMEHTbI, He0OXO4UMbIe ANS MPeAOCTaBleHNs MYHULMNaIbHOM
ycnyru,

5) COOTBETCTBME AaHHbIX [OKYMEHTa, YAOCTOBEPSAIOLEr0o JfIMYHOCTb, [aHHbLIM,
YKa3aHHbIM B 3a9B/IEHUN Y HEOOXOAUMbIX AOKYMEHTAX;

- 3aMofiHAET CBefeHMs O 3adBuTefle W MPeACTaB/IeHHbIX  AOKYMeHTax B
aBTOMaTU3MPOBaHHOW MH(opMaLnoHHoM cucteme (ANIC MLY);

- Bbl4AeT pacnucky B MOMYYEHUN [OKYMEHTOB Ha MpPefoCTaB/ieHNe YCyru,
chopmmpoBaHHyto B AVIC ML,

- WH(OPMUPYET 3adBUTENS O CPOKe npeaocTaBneHns MyHULMNaNbHOM ycnyru,
crnocob6ax nosiyvyeHns MHpopmalumn o xoge UCNoNHeHNs MyHULUNaNLHOR yenyru;

- yBeLIOM/ISIeT 3aABUTESNA O TOM, UTO HEBOCTPEOOBAHHbIE LOKYMEHTbI XpaHATCsA B MPL],
B TeyeHue 30 AHeR, nocne Yero nepefaroTcsa B YrNoOSHOMOYEHHbIN OpraH.

6.4. 3afBfeHMe W [OKYMEHTbl, MNPUHATbIE OT 3adaBUTENs Ha MpefoCTaBfieHne
MyHULMNaNBLHOW YCNYTn, NepeaatoTcs B YNOIHOMOYEHHbIA OpraH He nosgHee 1 paboyero gHs,
CnefyloLLero 3a HeEM perncTpaunn 3aasneHns n gokymeHTos B M®LL, nocpeacTBOM NYHOIO
obpallleHns no CconpoBOAMTENBHOMY PEecTpy, Cofepallemy faTy U OTMETKY O nNepepade,
0(hOpM/IEHHOMY B [BYX 3K3eMmnnspaxX. YKasaHHbl peecTp 3aBepseTca coTpyaHukom MOL, n
nepefaeTcs Creunanuncty YrnosIHOMOYEHHOro opraHa nog nognuce. OAWMH  3K3emnnsap
COMpPOBOAWTE/IbHOrO PeecTpa OCTaeTCA B YMNOSIHOMOYEHHOM OpraHe M XPaHUTCA KaK AOKYMEHT
CTPOrovi OTYETHOCTM OTAENbHO OT JIMYHBLIX AeNn, BTOPOA - XpaHuTca B M®L. B 3asaBneHuu



NPOM3BOANTCA OTMETKA C YKa3aHNeM PeKBU3UTOB PEECTPa, Mo KOTOPOMY NepefaHbl 3adBNeHne 1
NOKYMEHTbI.

6.5. Bblgaya 3asBuUTeN0 pesy/bTaTa NpefocTaBnieHns MyHUUMNanbHOW yCcnyru, B TOM
yucne BbiJaya [OKYMEHTOB Ha OymMaXHOM HocuTene, MOATBEPXAAIOWNX COAepXXaHue
3/IEKTPOHHbIX AOKYMEHTOB, HanpasieHHbIX B M®PL, no pesynbtataMm npefoCTaBieHNA
MyHUUMNANbHBLIX YCNyr opraHamu, npefocTaBNAWUMY MyHUUMNaIbHbIE YCIYTK, a TakKxe
Bblaya LOKYMEHTOB, BK/lKOUas COCTaB/ieHNe Ha OYMaKHOM HOCWUTENE W 3aBEepeHMe BbIMUCOK U3
MH(OPMAaLMOHHbIX CUCTEM OPraHoB, NPeAoCcTaBAoWMX MyHULMNAbHbIE YCIYTU.

Mpy obpalyeHnn 3adBUTeNs 3a NpefocTasieHneM MyHMUMNaNbHOR yenyrn vyepes MOL|
Bblgaya pesynbTata npefocTaBfieHns MyHUUMNANbHOW YCyrn OCYLLECTBASETCA MPU SIMYHOM
obpatieHn B MOL.

6.6. OTBETCTBEHHOCTb 3a Bblgayy pesynbTaTa npegocTaBieHns MyHULMNaNIbLHON yenyru
HeCceT coTpyaAHUK M®LL, ynonHOMOYEHHbI pykoBoauTenem MoLl.

6.6.1. [lns nony4veHusi pesynbtata npefgoctasneHns MyHuumnanbHoin ycnyru B ML,
3aABUTeNb NPebABNSET JOKYMEHT, YAOCTOBEPSAIOLLMIA ero IMYHOCTb U PacrmnCKy.

B cnyyae o6palleHnsa npeactaBuTeNns  3afBUTENA  MPEACTaBAATCA  LOKYMEHTH,
YOCTOBepAoLLEe NMMYHOCTL W MOATBEPXKAAIOLLME NOTHOMOUUSA NPELCTaBUTENS 3aABUTENS.

CotpygHuk MOLL, oTBeTCTBEHHbIA 3a Bblgadyy [OKYMEHTOB, Bbl4aeT [OKYMEHTbI
3aA9BUTENII0 N PErncTpupyeT (akT ux Bblgaun B AVIC MOLL. 3adasutens NoATBepXKaaeT (hakTt
NoNy4YeHnst AOKYMEHTOB CBOEI NOAMNUCHIO B pacnuncke, Kotopas octaetcd B ML,

HeBocTpeboBaHHble [OKYMeHTbl XpaHAaTcd B M®LL B TeyeHue 30 fAHeld, nocne 4ero
nepesatoTcs B YNOHOMOYEHHbIW OpraH.

6.7. WHble gencTBus, HeobXxoanMMble A1 NpeaocTasneHns MyHULMNanbHOM ycnyru, B
TOM 4uncfe CBSi3aHHble C MNPOBEPKOW AEWCTBUTENIbHOCTM YCU/IEHHON KBa/IM(MLMPOBAHHOM
3NIEKTPOHHOW MOAMWUCK  3aABUTENs,, WUCMO/Ib30BaHHOW MpU  06palleHun 33  MONyYeHUEM
MyHUUMMNANBHOW yCyrK, a Takke C YCTaHOB/IEHWEM MNepeyHs CPefCcTB YA0CTOBEPAHOLLMX
LIEHTPOB, KOTOpPbIE AOMYCKatOTCA AN5 MCMOMb30BaHNA B LIENSAX 06ecrneyeHns yKasaHHON NPOBEPKM
1 ONpefenatoTCa Ha OCHOBaHMUU YTBEPXAaeMOM YNOSTHOMOYEHHbIM OpraHoM Mo COracoBaHuIo ¢
depepansHoin cnyxboin 6e3onacHoCTU Poccuiickoin ®efepaumm Mogenn yrpos 6e30nacHoOCTU
MH(hopMaUMM B MH(OPMaLMOHHOM CUCTEME, UCMOMb3YEMO B LIeNsSX npuema ob6palleHunin 3a
nonyyeHveM MyHuUMNanbHOM yenyrn u (Mnn) npefocTaBneHnst Takoin ycnyrn, 8 ML He
npesyCcMOTPEHbI.

6.8. JlocynebHoe (BHecyaeGHOe) 06XXasoBaHWE peLleHWA K AeACTBUIA (6e3[eiCTBMS)
ML, coTtpyaHuka MO®LL ocyuwecTBnsgetca B Mopafke, NpefycMOTPeHHOM MyHKToM 5.1
HacTosALero AAMUHUCTPATUBHOIO perfiaMeHTa.



MpunoxeHue Ne 1

K ALMUHNCTPATUBHOMY

pernameHTy npeaocTaBneHUs

MyHuumnansHo ycnyru «lepeBog

XXWUNOro MOMELLEHUA B HEXW/oe

MOMELLIEHME W HEXXMNOTO MNOMELLEHNS
B )KW/10€ MOMeLLEeHNEe»

B/IOK-CXEMA
MPEAOCTABEH/A MYHULNANBHOW YCNYT W «MEPEBO/, XXI/10IO
NMOMELLEHWA B HEXXNTOE NOMELLEHNE U HEXWJTOTO
NMOMELLEHWA B XXKUNOE NMOMELLEHWE»

3aaBUTENb

O

Mpriem 1 peructpaums 3asBneHna N JOKYMEHTOB Ha NpeaocTaBieHne
MYHULMNANbHOR ycnyrn 1 paboymnin feHb

O

MpVHATUE peLleHns 0 NepeBoje UK 06 0TKa3e B NMEPEBO/E XKUIOT0 NOMELLEHS B
HEXW/IOE 11 HEXWU/IOTO NMOMELLIEHMS B XXW/0e NnomelleHne 45 Hei

[

Bblgaya (HanpaefieHne) JOKYMEHTOB MO pe3y/ibTaTam NpefocTaBieHns
MYHULMNabHON ycnyrn 3 paboumx gHA

W

3aaBUTeENb




MpurnoxeHune Ne 2

K AAMUHUCTPATUBHOMY PernamMeHTy
npegocTasneHns MyHULMNanbHOR ycnyru
«[lepeBog, >KMN0ro NOMeLLeHNs B HEXN/Ioe
MOMELLIEHME N HEXW/IONO MOMELLEHNSA B
XW0€e NnomeLLeHmne»

IIpaBoBbIe 0OCHOBaHUA NpeaocTaBIeHnss MyHUIMNIAJIBLHON YCJIYTH
«[epeBof XXWUOro NOMELLEHUSA B HEXXNI0E MOMELLEHUE U HEXWUNIOTO
NOMELLEHMA B XKW/I0€ MOMELLIEHNE»
(panee — MyHuumMnanbHas ycnyra)
MpegocTaBneHne MyHULMNANILHOW YCNYTK OCYLLECTBNAETCA B COOTBETCTBUM C:

- XunuwHeim  Kogekcom Poccuiicko  ®efepaumun; -  (efgepanbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-®3 "O6 opraHu3aumMvM npefoCTaBNeHNS rOCYAAPCTBEHHbLIX WU
MYHULUUNANbHBIX yenyr",

- noctaHoeneHveM lNpaBuTenscTBa Poccuiickon ®efepauymmn ot 26 ceHTA6ps 1994 r. Ne
1086 "O rocyaapCTBEHHOM XXMULLHOW MHCMEKLMKU B Poccuiickon degepaummn’™;

- noctaHoBneHveM lNpaeutenscrTBa Poccuitickonn ®epepaumm ot 10 asrycta 2005 Ne 502
«O06 yTBEpXAeHUN (hopMbl YBeLOMIeHMS 0 NepeBofe (0TKase B NMepeBoje) XUIOro (HEXIMIOro)
NMOMELLEHNS B HEXWM/I0e (XKMUMN0E) NOMELLEHME

- pacnops>xeHmem lNpasutensctea Poccuitickonn ®epepaunn ot 17 gekabps 2009 r. No
1993-p "O6 yTBEPXAEHWM CBOAHOIO MepeyHs MepBOOYEPESHbIX TOCYAapPCTBEHHbIX U
MYHULMNaNbHbIX YCAYT, NPeAoCTaBsAeMbIX B 3/IEKTPOHHOM BUAe";

- ®epepaibHbIM KOHCTUTYLMOHHBLIM 3aKOHOM 0T 04.10.2022 No 7-®K3 «O NpuHATUX B
Poccuiickyto deaepaumio 3arnopoXcKoin 061actn 1 0bpaszoBaHum B cocTaBe POCCHMIACKONA
defepalMn HOBOro CyobekTa — 3anopoXCcKoin 06nacTm;

- YCTaBoM MyHUUMNanbHOro 06pasoBaHus «I"OpoACKOW OKpyr BepasHCK 3anopoXcKom
obnactu».

- MonoxeHnem 06 aAMUHUCTPALMN MyHULMNAIbHOro 06pa3oBaHus «TOPOACKOA OKpPYT
BepasHCK 3anopoXKCKoin 061acTu».



MpunoxeHune Ne 3

K AQMUHUCTPATUBHOMY perfiaMeHTy
npegocTasneHns MyHuumnanbHom
ycnyru «epeBog XXnIoro nomeLLeHms
B HEXXW/0€ MOMELLEHME N HEXMNIOTO
MOMELLIEHUSA B XIWN0E MOMELLEHME

dopma 3asB1eHNsa 0 npegocTasneHn MyHULMNaIbHOW yenyru

Komy:

(HaMMeHOBaHWe YMoMHOMOYEHHOTO OpraHa)
OT KOro:

(nonHoe HanmeHoBaHwe, VIHH, OI'PH topunanyeckoro nmua)

(KOHTaKTHBbII TenedoH, aN1eKTPOHHas NoyTa, NOYTOBbI aapec)

(thamnnns, nms, 0T4ECTBO (MOCNEAHEE - MPY HAMYUK), faHHbIe

[OKYMEHTa, Y/I0CTOBEPAIOLLErO IMYHOCTb, KOHTAKTHbIN
TenetioH, afipec 371EKTPOHHOI NOUTHI YNOIHOMOUYEHHOIO NNLLA)

(BaHHble NpeACcTaBMTENSA 3asBUTENA)

SAABNEHNE
0 NepeBO/IE XKMNOT0 NMOMELLEHWNS B HEXI/I0€ NOMELLIEHNE 1 HEXXIMIOTO NMOMELLEHNS B XKWNI0€ NOMELLeHME

MpoLuy NpeaocTaBuTb MyHULMNANBbHYIO YCIYTy
B OTHOLLEHUM NMOMELLIEHUS!, HAXOSALLErocs B COGCTBEHHOCTM

(mns dhmanueckux NUL/MHAMBMAYANLHLIX NpeanpuHumMateneit: @10, JOKYMEHT, YAOCTOBEPSIOLLMKA TMUYHOCTL: BU JOKYMEHTA

nacnopt, MIHH, CHW/C, OTPHWIM (ans HAMBUAYaNbHbIX NpeLnpuHUMaTeneit), Ans OPUANYECKNX UL, NMO/IHOE HaMMeHOBaHWe
topuanyeckoro nuua, OrPH, NHH

pacrosioXXeHHOro no ajpecy:
(ropog, ynuua, NpocreKT, Npoess, Nepeyrok, Locce)

(Ne moma, Ne koprryca, cTpoeHusT)

(Ne kBapTWpBI, (TeKyLLee Ha3HayeHVe noMeLleHns (06LLas nioLab, Xunas noMeLLeHns)
(kunnoe/Hexwunoe) naowans) U3 (XKUI0r0/HEXMIOro) NOMeLLEHUS B (HEXWUI0e/XKN/I0E)
(HY>KHO€ MOAYEPKHYTb)

Mognuck

(paaimppoBKa MOANNCH)

[arta



MpunoxeHne Ne 4
K AQMUHUCTPATUBHOMY perfiaMeHTy
npegocTasneHns MyHMUmMnanbHoW yenyriu
«[epeBog XMNoro NOMeLLEHUS B HEXN/I0e
MOMELLIEHNE N HEXINOI0 NOMELLEHNS B XKINI0€e
nomMeLLeHme»

YTBEP)XAEHA
lNocTaHoBNEHMEM
MpaBuTenbcTBa Poccuiickoii
Pepepauun ot 10.08.2005
Ne 502

Komy

(hamunus, nmsi, 0TYECTBO - ANS FPadKAaH;

MOMHOE HAMMEHOBaHME OPraHM3aLmMn — ANs FOPUANYECKNX NULL)

Kyga

(NOYTOBBbI MHAEKC 1 aapec 3asBUTESIs COrMacHo

3asB/IEHNIO O NMepeBoje)

YBEOOMANEHWE
0 nepeBofe (0TKase B NepeBoAe) XMUNoro (HeXNIoro)
MOMELLEHUNSA B HEXWNI0€ (XKNIOE) NOMELLEHME

CopogcKoit oKpyr BepasHCK 3anopoXcKoi 061acTi, PaccMOTPEB NPeACTaB/eHHbIE B

COOTBETCTBUM C YaCTbHO 2 cTaTbk 23 XKMnWHOro kogekca Poccuiickoin ®efepaumm o nepesoe
nomeLLeHns obLert NnoLaabo KB. M, HaxoZslLLerocs rno afpecy:

(HaI/IMeHOBaHVIe ropoackoro unnn cenbCKoro I'IOCGJ'IEHI/IFI)

(HameHOoBaHWe ynuLl, NIOLWAAKM, NpocnekTa, 6yNnbBapa, Npoe3fa u T. n.)

, Kopnyc (BfafieHne, CTpoeHue) , KB.

(HeHyY>KHOEe 3a4epKHYTb)

N3 XKMUNOr0 (HEXIMIOr0) B HEXMNOE (KMUM0e) B LeNsxX MCnosb30BaHUS

NOoMeLLEHNA B KAHYECTBE

(HEHY>KHOE 3a4epKHYTb)

(BI/I,CI| MCNnonb3oBaHMA NomMeLleHnA B COOTBETCTBUN C 3aAB/IEHNEM O nepeBo,u,e)



PELLINA ( ):
(HaMmeHOBaHMe aKTa, aTa ero NPUHATMS U HOMep)
1. MNMomeLLeHMEe HA OCHOBaHUN MPUIOXKEHHBIX K 3aB/IEHUIO JOKYMEHTOB:
a) NepeBeCTU M3 XXMNOro (HEXNIOro) B HEXUIoe (XKNNoe) 6e3 NpeaBapuTebHbIX YCNOBUIA;
(HEHY>KHOe 3a4epKHYTb)
6) NepeBeCTM 13 XXUIOTO (HEXMION0) B HEXMMI0e (KUI0€e) NPK YCNOBUM NPOBELEHNS B YCTAHOB/IEHHOM
nopsaKe creayroLwmx Buaos pabor:

(nepeyeHb paboT N NepeycTPoCTBY (NepennaHMPOBKE) MOMELLEHUS U UHBbIX

HEO0GXOAMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLMM, PECTaBPaLLMM NMOMELLEHNS)

2. OTKa3aTb B NepeBO/e YKa3aHHOI0 MOMELLEHUS W3 XKUIOTO (HEXM/I0ro) B HeXmnoe (XK1noe) B
CBA3N C

(ocHoBaHMe(s1), ycTaHOBNEHHOE YacTbio 1 cTaTbu 24 XXnnnwHoro kogekca Poccuiickoin degepauimmn)

[O/MKHOCTb inua (noanuce) (pacLumdpoBka nognucu)
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